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State of California 
 
Memorandum 
 
 
 
DATE: September 8, 2006 
 
TO:  ALL INTERESTED PARTIES 
 
FROM: STATE PERSONNEL BOARD – Executive Office 
 
 
SUBJECT: Notice and Agenda for the September 20, 2006, meeting of the State 

Personnel Board. 
 
PLEASE TAKE NOTICE that on September 20, 2006, at offices of the State Personnel 
Board, located at 801 Capitol Mall, Room 150, Sacramento, California, the State 
Personnel Board will hold its regularly scheduled meeting. Pursuant to Government Code 
section 11123, a teleconference location may be conducted for this meeting at 320 W. 4th 
Street, Los Angeles, California. 
 
The attached Agenda provides a brief description of each item to be considered and 
lists the date and approximate time for discussion of the item. 
 
Also noted is whether the item will be considered in closed or public session.  Closed 
sessions are closed to members of the public.  All discussions held in public sessions 
are open to those interested in attending.  Interested members of the public who wish to 
address the Board on a public session item may request the opportunity to do so. 
 
Should you wish to obtain a copy of any of the items considered in the public sessions 
for the September 20, 2006, meeting, please contact staff in the Secretariat's Office, 
State Personnel Board, 801 Capitol Mall, MS 52, Sacramento, California 95814 or by 
calling (916) 653-0429 or TDD (916) 654-2360, or the Internet at: 
http://www.spb.ca.gov/calendar.htm
 
Should you have any questions regarding this Notice and Agenda, please contact staff 
in the Secretariat's Office at the address or telephone numbers above. 

 

  
 Karen Yu 

Secretariat’s Office 
 
Attachment 



 

 
 
 
 
 

CALIFORNIA STATE PERSONNEL BOARD MEETING1

801 Capitol Mall 
Sacramento, California 

 
 
 
 
 
 

Public Session Location – 801 Capitol Mall 
Sacramento, California, Room 150  

Teleconference – 320 West 4th Street2

Los Angeles, California, Suite 620 
 

Closed Session Location – 801 Capitol Mall 
Sacramento, California, Room 141 

Teleconference – 320 West 4th Street 
Los Angeles, California Suite 620 

 
 
 
 
 

 
MID MONTH MEETING – SEPTEMBER 20, 2006 

                                                 
1 Sign Language Interpreter will be provided for Board Meeting upon request - contact Secretariat at  
(916) 653-0429, or CALNET 453-0429, TDD (916) 654-2360. 
2Pursuant to Government Code section 11123, a teleconference location may be conducted for this 
meeting at 320 West 4th Street, Los Angeles, California. 
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MID MONTH MEETING AGENDA3

  
SEPTEMBER 20, 2006 
9:00 a.m. – 11:30 a.m. 

(or upon completion of business) 

 
PLEASE NOTE:  ALL TIMES ARE APPROXIMATE AND ARE SUBJECT TO CHANGE 

 
 

PUBLIC SESSION OF THE STATE PERSONNEL BOARD 
 

 
(9:00 a.m. – 9:30 a.m.) 

 
1. ROLL CALL  
 
2. REPORT OF THE EXECUTIVE OFFICER – Floyd D. Shimomura 
 
3. REPORT OF THE CHIEF COUNSEL – Elise Rose 
 
4. NEW BUSINESS 

 
Items may be raised by Board Members for scheduling and discussion for future 
meetings. 

 
5. REPORT ON LEGISLATION – Sherry Evans 
 

The Board may be asked to adopt a position with respect to the bills listed on the 
legislation memorandum attached hereto. 

 
 

(9:30 a.m. – 10:15 a.m.) 
 
6. SPECIAL HEARING – California State Personnel Board Staff 

 
Approximately nine of the forty largest state department directors will meet with 
the Board to review progress and efforts to comply with statutes pertaining to civil 
rights and equal employment opportunity. 

 
 

BREAK 
 

(10:15 a.m. – 10:30 a.m.) 
                                                 
3 The Agenda for the Board Meetings can be obtained at the following internet address: 
http://www.spb.ca.gov/calendar.htm 
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CLOSED SESSION OF THE STATE PERSONNEL BOARD 

 
(10:30 a.m. – 11:00 a.m.) 

 
7. EMPLOYEE APPOINTMENTS, DISCIPLINARY MATTERS, AND  
 OTHER APPEALS 
 

Deliberations to consider matter submitted at prior hearing.   
[Government Code Sections 11126(d), 18653.] 
 

8. DELIBERATION ON ADVERSE ACTIONS, DISCRIMINATION COMPLAINTS, 
AND OTHER PROPOSED DECISIONS SUBMITTED BY ADMINISTRATIVE 
LAW JUDGES   

 
Deliberations on matters submitted at prior hearing; on proposed, rejected,  
remanded, and submitted decisions; petitions for rehearing; and other matters 
related to cases heard by administrative law judges of the State Personnel Board 
or by the Board itself. [Government Code Sections 11126 (d), and 18653 (2).] 

 
9. PENDING LITIGATION  

 
 Conference with legal counsel to confer with and receive advice regarding  
 pending litigation when discussion in open session would be prejudicial. 
 [Government Code sections 11126(e)(1) and 18653.] 
 
 International Union of Operating Engineers v. State Personnel Board, 
 Public Employment Relations Board (PERB) Case No. SA-CE-1295-S. 
 

Patrick McCollum v. State of California
United States District Court, Northern District of California 
Case No. C 04-03339 CRB 
 
Service Employees International Union, Local 1000 (CSEA) v. California Office of 
State Printing, Department of General Services, et al., Sacramento County 
Superior Court Case No. 05CS01230. 
 
Brian Van Slyke v. State Personnel Board, et al.
Sacramento Superior Court Case No. 05CS01776 

 
10. RECOMMENDATIONS TO THE LEGISLATURE 
 
 Deliberations on recommendations to the legislature. 
 [Government Code section 18653.] 
 
11. RECOMMENDATIONS TO THE GOVERNOR  
 

Deliberations on recommendations to the Governor.  
[Government Code section 18653.] 
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PUBLIC SESSION OF THE STATE PERSONNEL BOARD 

 
(11:00 a.m. – Onwards) 

 
12. DISCUSSION OF COMING BOARD MEETING SCHEDULE OF  

OCTOBER 10-11, 2006, IN SACRAMENTO, CALIFORNIA  
 
 

BOARD ACTIONS: 
 

13. ADOPTION OF THE STATE PERSONNEL BOARD SUMMARY MINUTES OF 
AUGUST 8, 2006 

 
14. EVIDENTIARY CASES - (See Case Listings on Pages 8–14) 
 
15. RESOLUTION EXTENDING TIME UNDER GOVERNMENT CODE  

SECTION 18671.1 EXTENSION - (See Agenda on Pages 22–23) 
 

16. NON-EVIDENTIARY CASES - (See Case Listings on Pages 15–19) 
 
17. NON-HEARING CALENDAR 
 

The following proposals are made to the State Personnel Board by either the Board 
staff or Department of Personnel Administration staff.  It is anticipated that the 
Board will act on these proposals without a hearing. 

 
Anyone with concerns or opposition to any of these proposals should submit a 
written notice to the Executive Officer clearly stating the nature of the concern or 
opposition.  Such notice should explain how the issue in dispute is a merit   
employment matter within the Board's scope of authority as set forth in the State 
Civil Service Act (Government Code section 18500 et seq.) and Article VII,  
California Constitution.  Matters within the Board's scope of authority include, but 
are not limited to, personnel selection, employee status, discrimination and 
affirmative action.  Matters outside the Board's scope of authority include, but are 
not limited to, compensation, employee benefits, position allocation, and 
organization structure.  Such notice must be received not later than close of  
business on the Wednesday before the Board meeting at which the proposal is 
scheduled.  Such notice from an exclusive bargaining representative will not be  
entertained after this deadline, provided the representative has received advance 
notice of the classification proposal pursuant to the applicable memorandum of  
understanding.  In investigating matters outlined above, the Executive Officer shall 
act as the Board's authorized representative and recommend the Board either act  
on the proposals as submitted without a hearing or schedule the items for a 
hearing, including a staff recommendation on resolution of the merit issues in 
dispute.   
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A. BOARD ITEMS PRESENTED BY STATE PERSONNEL BOARD OR 
DEPARTMENT OF PERSONNEL ADMINISTRATION TO ESTABLISH, 
REVISE OR ABOLISH CLASSIFICATIONS, ALTERNATE RANGE 
CRITERIA, ETC. 

 
 NONE 
 
B. ABOLISHMENT OF CLASSES THAT HAVE HAD NO INCUMBENTS 

FOR MORE THAN TWO YEARS.  DEPARTMENTS THAT UTILIZE THE 
CLASS AS WELL AS THE APPROPRIATE UNION HAVE NO 
OBJECTION TO THE ABOLISHMENT OF THESE CLASSES.  
 
THE DEPARTMENT OF PERSONNEL ADMINISTRATION AND STATE 
PERSONNEL BOARD propose to abolish the following unused 
classifications, which have been vacant for more than twenty-four months.  
Departments that utilize the class as well as the appropriate union have no 
objection to the abolishment of these classes.  When classes are 
proposed to be abolished which are part of a class series, and other 
classes within the series will continue to be used, the class specification is 
included in the board item.  

   
Title        Class Code 
 
Telecommunications Assistant     3010 
State Security Officer      8358 
* Forester I (Supervisory)      1071 
* Chief Deputy Director, California Postsecondary  2498 

Education Commission, C.E.A. 
* Staff Tax Auditor, Board of Equalization    4282 
* Supervising Tax Technician I, Board of Equalization  1976 

 
* Indicates classes which are part of a class series.  Only the classification 
listed above will be abolished.  The revised class specification for the 
series noting the elimination of the abolished class, is included in this 
board item.   

 
18. STAFF CALENDAR ITEMS FOR BOARD INFORMATION 
 

MEDICAL RECORD DIRECTOR 
The Office of the California Prison Healthcare Receiver proposes revisions to the 
Medical Record Director classification specification.  The Receiver's revisions 
provide for use of the class within an institutional setting and do not impact 
current incumbents.   

 
19. CAREER EXECUTIVE ASSIGNMENT (CEA) CATEGORY ACTIVITY 
 

This section of the Agenda serves to inform interested individuals and departments 
of proposed and approved CEA position actions. 
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The first section lists position actions that have been proposed and are currently 
under consideration. 
 
Any parties having concerns with the merits of a proposed CEA position action 
should submit their concerns in writing to the Classification and Compensation 
Division of the Department of Personnel Administration, the Merit Employment and 
Technical Resources Division of the State Personnel Board, and the department 
proposing the action. 
 
To assure adequate time to consider objections to a CEA position action, issues 
should be presented immediately upon receipt of the State Personnel Board 
Agenda in which the proposed position action is noticed as being under 
consideration, and generally no later than a week to ten days after its publication. 
 
In cases where a merit issue has been raised regarding a proposed CEA position 
action and the dispute cannot be resolved, a hearing before the five-member Board 
may be scheduled.  If no merit issues are raised regarding a proposed CEA 
position action, and the State Personnel Board approves it, the action becomes 
effective without further action by the Board. 
 
The second section of this portion of the Agenda reports those position actions that 
have been approved.  They are effective as of the date they were approved by the 
Executive Officer of the State Personnel Board. 
 
A. REQUESTS TO ESTABLISH NEW OR REVISE EXISTING CEA 

POSITIONS CURRENTLY UNDER CONSIDERATION 
 

DEPUTY TOLL BRIDGE PROGRAM MANAGER 
The Department of Transportation proposes to allocate the above position 
to the CEA category.  The Deputy Toll Bridge Program Manager is 
responsible for the administration and operation of the Department’s Toll 
Bridge Program, including policy development and guidance for the 
strategic direction of the Program. 

 
ASSISTANT DEPUTY DIRECTOR OFFICE OF PROVIDER OVERSIGHT 
The Department of Managed Health Care proposes to allocate the above 
position to the CEA category.  The Assistant Deputy Director Office of 
Provider Oversight is responsible for the overall management and 
operation of the Department of Managed Health Care (DMHC), Office of 
Provider Oversight.  

 
PROJECT DIRECTOR, DIVISION OF JUVENILE JUSTICE 
The Department of Corrections and Rehabilitation proposes to allocate the 
above position to the CEA category.  The Project Director, Division of 
Juvenile Justice will be responsible for leading the Department in 
achieving timely compliance, implementation, and administration of critical 
statewide programs as mandated by a 2004 court decree (Farrell lawsuit).  
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B. EXECUTIVE OFFICER DECISIONS REGARDING REQUESTS TO 

ESTABLISH NEW OR REVISE EXISTING CEA POSITIONS      
 

OMBUDSMAN, KERN VALLEY STATE PRISON 
The Department of Corrections and Rehabilitation’s proposal to allocate 
the above position to the CEA category has been approved effective 
August 29, 2006. 
 
ASSISTANT EXECUTIVE OFFICER 
The California Tahoe Conservancy’s proposal to allocate the above 
position to the CEA category has been approved effective August 23, 
2006. 
                                                      

20. EMPLOYEE APPOINTMENTS, DISCIPLINARY MATTERS, & OTHER APPEALS 
 

Deliberations to consider matter submitted at prior hearing. [Government Code 
sections 11126(d), 18653.]  

 
21. WRITTEN STAFF REPORT FOR BOARD INFORMATION 
 
22. PRESENTATION OF EMERGENCY ITEMS AS NECESSARY 
 
23. BOARD ACTIONS ON SUBMITTED ITEMS – (See Agenda on Pages 20–21) 
 

These items have been taken under submission by the State Personnel Board at 
a prior meeting and may be before the Board for a vote at this meeting.  This list 
does not include evidentiary cases, as those are listed separately by category on 
this agenda under Evidentiary Cases.                                                                                         

 
 
 
 
 

A D J O U R N M E N T 
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14. EVIDENTIARY CASES 

 
The Board Administrative Law Judges conduct evidentiary hearings in appeals that 
include, but are not limited to, adverse actions, medical terminations, demotions, 
discrimination, reasonable accommodations, and whistleblower complaints. 
 
A. BOARD CASES SUBMITTED

 
These items have been taken under submission by the State Personnel 
Board at a prior meeting.  Cases that are before the Board for vote will be 
provided under separate cover. 
 
(1)  CASE NO. 00-3446A 

Appeal to set aside resignation 
Classification:  Police Office 
Department:  California State University, Fresno 
 
Oral argument heard September 5, 2006. 
Case ready for decision by FULL Board. 

 
(2)  CASE NO. 05-1737RPA 

Appeal from dismissal 
Classification:  Psychiatric Technician Assistant 
Department:  Department of Developmental Services 
 
Petition for Rehearing granted March 8, 2006. 
Transcript prepared.   
Pending oral argument July 11, 2006, Sacramento. 
Oral argument heard July 11, 2006. 
Case ready for decision by FULL Board. 

 
   (3)  CASE NO. 05-1287A 

CASE NO. 05-1599A 
Appeal from five percent reduction in salary for six months and 
two work days suspension 
Classification:  Correctional Lieutenant and Correctional Sergeant 
Department:  Department of Corrections and Rehabilitation 
 
Proposed decision rejected May 2, 2006. 
Transcript prepared. 
Pending oral argument July 11, 2006, Sacramento. 
Oral argument heard July 11, 2006. 
Case ready for decision by FULL Board. 
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(4)  CASE NO. 05-1351A 

     Appeal from dismissal 
     Classification:  Youth Correctional Officer 
     Department:  Department of the Youth Authority 
 
     Proposed decision rejected April 4, 2006. 
     Transcript prepared. 
    Pending oral argument August 8-9, 2006, Los Angeles. 
     Oral argument continued. 
     Pending oral argument September 5, 2006, Sacramento. 
     Oral argument heard September 5, 2006. 
     Case ready for decision by FULL Board. 

 
  (5)  CASE NO. 04-1620PA 

Appeal from dismissal 
Classification:  Transportation Surveyor 
Department:  Department of Transportation 

 
Petition for Rehearing granted April 4, 2006. 
Transcript prepared. 
Pending oral argument August 8, 2006, Los Angeles. 
Oral argument heard August 8, 2006. 
Case ready for decision by FULL Board. 

  
(6)   CASE NO. 05-0078A 

     Appeal from dismissal 
     Classification:  Workers’ Compensation Payroll Auditor 
     Department:  State Compensation Insurance Fund 
 
     Proposed decision rejected May 23, 2006. 
     Transcript prepared. 
     Pending oral argument September 5, 2006, Sacramento. 
     Oral argument heard September 5, 2006. 
     Case ready for decision by FULL Board. 
 

(7)  CASE NO. 04-2809PA 
Appeal from dismissal 
Classification:  Youth Correctional Counselor 
Department:  Department of the Youth Authority 

 
Petition for Rehearing granted March 8, 2006. 
Transcript prepared. 
Pending oral argument August 8, 2006, Los Angeles. 
Oral argument heard August 8, 2006. 
Case ready for decision by FULL Board. 
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B. CASES PENDING 

 
ORAL ARGUMENTS 

 
  NONE 
   

C. CHIEF COUNSEL RESOLUTIONS 
 

COURT REMANDS 
 
This case has been remanded to the Board by the court for further Board 
action. 
 
NONE 
 
STIPULATIONS 
 
These stipulations have been submitted to the Board for Board approval, 
pursuant to Government Code, section 18681. 
 
NONE 

 
D. ADMINISTRATIVE LAW JUDGE’S (ALJ) PROPOSED DECISIONS

 
PROPOSED DECISIONS 
 
These are ALJ proposed decisions submitted to the Board for the first time. 
 
(1) CASE NO. 05-2820 

Appeal from dismissal 
Classification:  Transportation Engineer, Civil 
Department:  Department of Transportation 

 
(2) CASE NO. 05-0115 

Appeal from demotion 
Classification:  Program Manager I 
Department:  Employment Development Department 

 
(3) CASE NO. 05-2211 

Appeal from dismissal 
Classification:  Senior Tax Compliance Representative 
Department:  Employment Development Department 

 
(4) CASE NO. 05-2334 

Appeal from rejection during probationary period 
Classification:  Office Assistant (Typing) 
Department:  Department of Social Services 
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(5) CASE NO. 05-1474 

Appeal from 60 calendar days suspension 
Classification:  Painter II 
Department:  Department of Corrections and Rehabilitation 

 
(6) CASE NO. 06-0040 

Appeal from rejection during probationary period 
Classification:  Associate Information Systems Analyst 
Department:  Department of Mental Health 

 
(7) CASE NO. 05-3496 

Appeal from five percent reduction in salary for three months 
Classification:  Correctional Sergeant 
Department:  Department of Corrections and Rehabilitation 

 
(8) CASE NO. 05-3770 

Appeal from 48 working days suspension 
Classification:  Correctional Lieutenant 
Department:  Department of Corrections and Rehabilitation 

 
(9) CASE NO. 05-4526 

Appeal from rejection during probationary period 
Classification:  Licensing-Registration Examiner 
Department:  Department of Motor Vehicles 

 
(10) CASE NO. 06-1414 

Appeal from constructive demotion 
Classification:  Correctional Lieutenant 
Department:  Department of Corrections and Rehabilitation 

 
(11) CASE NO. 05-3422 

Appeal from 30 calendar days suspension 
Classification:  Program Technician II 
Department:  Department of Health Services 

 
PROPOSED DECISIONS TAKEN UNDER SUBMISSION AT PRIOR 
MEETING 
 
These are ALJ proposed decisions taken under submission at a prior 
Board meeting, for lack of majority vote or other reason. 
 
NONE 
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PROPOSED DECISIONS AFTER BOARD REMAND   

   
  NONE   

 
PROPOSED DECISIONS AFTER SPB ARBITRATION 

 
  (12) CASE NO. 06-1774 

Appeal from three working days suspension 
Classification:  Officer, CHP 
Department:  Department of California Highway Patrol 

 
E. PETITIONS FOR REHEARING 
 

ALJ PROPOSED DECISIONS ADOPTED BY THE BOARD 
 
The Board will vote to grant or deny a petition for rehearing filed by one or 
both parties, regarding a case already decided by the Board. 

 
(1) CASE NO. 04-2365P   

Appeal from dismissal 
Classification: Offset Press Assistant 
Department:  Department of General Services 

 
(2) CASE NO. 04-2919ERP   

Appeal of discrimination and retaliation 
Classification: Physician and Surgeon 
Department:  Department of Corrections and Rehabilitation 

 
(3) CASE NO. 05-2465P     

Appeal from dismissal 
Classification:  Toll Collector 
Department:  Department of Transportation 

 
WHISTLEBLOWER NOTICE OF FINDINGS 
 
The Board will vote to grant or deny a petition for rehearing filed by one or 
both parties, regarding a Notice of Findings issued by the Executive 
Officer under Government Code, section 19682 et seq. and Title 2, 
California Code of Regulations, section 56 et seq. 
 
NONE 
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F. PENDING BOARD REVIEW 

 
These cases are pending preparation of transcripts, briefs, or the setting of 
oral argument before the Board. 
 
(1)   CASE NO. 05-2596A 

    CASE NO. 05-2592A 
Appeal from formal reprimand and formal reprimand and five 
workday’s suspension. 

    Classification:  Physician and Surgeon, Correctional Facility 
    Department:  Department of Corrections and Rehabilitation 
   
    Proposed decision rejected June 6, 2006. 
    Transcript prepared. 
    Pending oral argument September 5, 2006, Sacramento. 
    Oral argument continued 

 
(2)   CASE NO. 05-3030A 

Appeal from constructive demotion 
Classification:  Office Technician 
Department:  Department of Developmental Services 

 
Proposed decision rejected May 2, 2006. 
Transcript prepared. 
Pending oral argument August 8, 2006, Los Angeles. 
Oral argument continued. 
Pending oral argument October 31-November 1, 2006, San Diego. 

 
(3)   CASE NO. 05-0638A 

Appeal from dismissal 
Classification:  Conservationist I 
Department:  California Conservation Corps 

 
Proposed decision rejected September 5, 2006. 
Pending transcript. 

 
(4)   CASE NO. 04-1789APB 

Appeal for back pay 
Classification:  Correctional Officer 
Department:  Department of Corrections and Rehabilitation 

 
Proposed decision rejected June 21, 2006. 
Transcript prepared. 
Pending oral argument October 31-November 1, 2006, San Diego. 
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(5)   CASE NO. 05-4330A 

Appeal from dismissal 
Classification:  Custodian Supervisor II 
Department:  Department of Corrections and Rehabilitation  

 
Proposed decision rejected June 21, 2006. 
Transcript prepared. 
Pending oral argument October 10-11, 2006, Sacramento. 

 
(6)   CASE NO. 05-1567A 

Appeal from dismissal 
Classification:  Housing Finance Specialist (General) 
Department:  California Housing Finance Agency 

 
Proposed decision rejected July 11, 2006. 
Transcript prepared. 
Pending oral argument October 31-November 1, 2006, San Diego. 
Oral argument continued. 

 
(7)   CASE NO. 05-1875A 

Appeal from rejection during probationary period 
Classification:  Equipment Material Specialist 
Department:  Department of Transportation 

 
Proposed decision rejected August 8, 2006. 
Transcript prepared. 

 
(8)   CASE NO. 05-0207PA 

Appeal from constructive medical suspension 
Classification:  Facility Captain 
Department:  Department of Corrections and Rehabilitation 

 
Petition for Rehearing granted March 8, 2006. 
Transcript prepared. 
Pending oral argument August 8-9, 2006, Los Angeles. 
Oral argument continued. 
Pending oral argument October 10-11, 2006, Sacramento. 
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16.    NON-EVIDENTIARY CASES 
 
A. WITHHOLD APPEALS

 
Cases heard by a Staff Hearing Officer, a managerial staff member of the 
State Personnel Board or investigated by Appeals Division staff.  The Board  
will be presented recommendations by a Staff Hearing Officer or Appeals 
Division staff for final decision on each appeal. 
 
WITHHOLD FROM CERTIFICATION 
CASES HEARD BY A STAFF HEARING OFFICER
 
NONE   
 
WITHHOLD FROM CERTIFICATION 
CASES NOT HEARD BY A STAFF HEARING OFFICER 

 
  (1) CASE NO. 05-1465 
   Classification:  Correctional Officer  

Department:  Department of Corrections & Rehabilitation 
Issue:  Suitability; a negative law enforcement encounter. 

 
  (2) CASE NO. 05-1976 

Classification:  Correctional Officer  
Department:  Department of Corrections and Rehabilitation 
Issue:  Suitability; gang related body markings. 

 
  (3) CASE NO. 05-1342 

Classification:  Hospital Police Officer  
Department:  Department of Mental Health 
Issue:  Suitability; negative employment record. 

 
  (4) CASE NO. 05-2283 

Classification:  Correctional Officer  
Department:  Department of Corrections and Rehabilitation 
Issue:  Suitability; felony conviction. 

 
  (5) CASE NO. 05-0997 

Classification:  Medical Technical Assistant (MTA) 
Department:  Department of Corrections and Rehabilitation  
Issue:  Suitability, omitted pertinent information, furnished 
inaccurate information and had a negative employment record.  
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  (6) CASE NO. 05-1724 
Classification:  Youth Correctional Counselor  
Department:  Department of Corrections and Rehabilitation  
Issue:  Suitability; omitted pertinent information, furnished 
inaccurate information, had a negative employment record and 
non-compliance with legal obligations. 

 
(7) CASE NO. 05-1199 

Classification:  Correctional Officer  
Department:  Department of Corrections and Rehabilitation  
Issue:  Suitability; a negative driving record and an 
arrest/conviction record. 

 
  (8) CASE NO. 05-1106 

Classification:  Medical Technical Assistant  
Department:  Department of Corrections and Rehabilitation  
Issue:  Suitability; omitted information and furnished inaccurate 
information. 

 
  (9) CASE NO. 05-1568 

Classification:  Correctional Officer  
Department:  Department of Corrections and Rehabilitation 
Issue:  Suitability; omitted pertinent information and had negative 
law contacts. 

 
  (10) CASE NO. 05-2249 

Classification:  Correctional Officer  
Department:  Department of Corrections and Rehabilitation  
Issue:  Suitability; omitted pertinent information, furnished 
inaccurate information and had a negative employment record.  

 
  (11) CASE NO. 05-1108 

Classification:  Communication Operator 
Department:  Department of Mental Health 
Issue:  Suitability; omitted information, furnished inaccurate 
information, had negative law enforcements contacts, and a 
negative driving record. 

 
  (12) CASE NO. 05-1227 

Classification:  Correctional Officer  
Department:  Department of Corrections & Rehabilitation 
Issue:  Suitability; negative employment record, and failure to 
comply with legal obligations. 

 
  (13) CASE NO. 05-0783 

Classification:  Cadet 
Department:  California Highway Patrol 
Issue:  Suitability; omitted pertinent information. 
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  (14) CASE NO. 05-1160 

Classification:  Correctional Officer  
Department:  Department of Corrections and Rehabilitation 
Issue:  Suitability; omitted pertinent information and had illegal drug 
activity. 

 
  (15) CASE NO. 05-1691 

Classification:  Correctional Officer  
Department:  Department of Corrections and Rehabilitation 
Issue:  Suitability; a negative employment and driving record, and 
does not meet legal requirements. 

 
  (16) CASE NO. 05-0595 

Classification:  Warehouse Worker 
Department:  Franchise Tax Board  
Issue:  Suitability; arrest/conviction record. 

 
  (17) CASE NO. 05-0598 

Classification:  Correctional Officer  
Department:  Department of Corrections & Rehabilitation 
Issue:  Suitability; ability to communicate effectively. 

   
B. MEDICAL AND PSYCHOLOGICAL SCREENING APPEALS 

 
Cases heard by a Staff Hearing Panel comprised of a managerial staff 
member of the State Personnel Board and a medical professional.  The 
Board will be presented recommendations by a Hearing Panel on each 
appeal. 
 
(1) CASE NO. 05-3275 

Classification:  Fraud Investigator I, DHS 
Department:  Department of Health Services 
Issue:  The appellant does not meet the minimum psychological 
qualification standards for State Peace Officer employment under 
Government Code § 1031 (f) linked to poor stress tolerance and 
poor judgment.   

 
• CASE NO. 05-4157 

Classification:  Warden Cadet 
Department:  Department of Fish and Game 

 
• CASE NO. 06-0415N 

Classification: Medical Technical Assistant 
Department: Department of Corrections and Rehabilitation  
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C. EXAMINATION APPEALS 
MINIMUM QUALIFICATIONS 
MERIT ISSUE COMPLAINTS 
 
Cases heard by a Staff Hearing Officer, a managerial staff member of the 
State Personnel Board or investigated by Appeals Division staff.  The Board  
will be presented recommendations by a Staff Hearing Officer or Appeals 
Division staff for final decision on each appeal. 
 
(1) CASE NO. 05-2500 

Classification:  Research Analyst I (Social/Behavioral) 
Department:  Department of Motor Vehicles 
Issue:  Whether appellant meets the minimum qualifications. 

 
D. RULE 211 APPEALS 

RULE 212 OUT OF CLASS APPEALS 
VOIDED APPOINTMENT APPEALS 
 
Cases heard by a Staff Hearing Officer, or a managerial staff member of the 
State Personnel Board.  The Board will be presented recommendations by a 
Staff Hearing Officer for final decision on each appeal. 

 
  (1) CASE NO. 05-2742 

Classification:  Staff Counsel 
Department:  N/A 
Issue:  Pursuant to Rule 211, the appellant is requesting approval 
from the SPB’s Executive Officer to take a state examination after 
having been dismissed from state service.  

 
E. REQUEST TO FILE CHARGES CASES 

  
Investigated by Appeals Division staff. The Board will be presented 
recommendations by Appeals Division staff for final decision on each 
request. 
 
(1) CASE NO. 05-3826 

Classification:  Custodian 
Department:  Department of General Services 
Issue:  The charging party requests to file charges against an 
employee of the Department of General Services 

 
(2) CASE NO. 05-2145 

Classification:  Civilly Committed Patient at Atascadero  
State Hospital  
Department:  Department of Mental Health 
Issue:  The charging party requests to file charges against an 
employee of the Atascadero State Hospital. 
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(3) CASE NO. 05-2336 
Classification:  Civilly Committed Patient at Atascadero  
State Hospital  
Department:  Department of Mental Health 
Issue:  The charging party requests to file charges against 
employees of the Atascadero State Hospital. 

 
(4) CASE NO. 05-4248 

Classification:  Health Facility Evaluator II 
Department:  Department of Health Services 
Issue:  The charging party requests to file charges against 
employees of the Department of Health Services 

 
(5) CASE NO. 05-1507 

Classification:  Civilly Committed Patient at Atascadero  
State Hospital  
Department:  Department of Mental Health 
Issue:  The charging party requests to file charges against an 
employee of the Atascadero State Hospital. 

 
(6) CASE NO. 05-2506 

Classification:  Civilly Committed Patient at Atascadero  
State Hospital  
Department:  Department of Mental Health 
Issue:  The charging party requests to file charges against an 
employee of the Atascadero State Hospital. 

 
(7) CASE NO. 06-0876N 

Classification:  Employment Program Representative 
Department:  Employment Development Department 
Issue:  The charging party requests to file charges against 
employees of the Employment Development Department. 

 
(8) CASE NO. 06-0527N 

Classification:  Union Representative 
Department:  Department of Motor Vehicles 
Issue:  The charging party requests to file charges against 
employees of the Department of Motor Vehicles 

 
(9) CASE NO. 05-3191 

Classification:  Office Manager I 
Department:  California Energy Commission 
Issue:  The charging party requests to file charges against 
employees of the California Energy Commission 

 
PETITIONS FOR REHEARING CASES 
 
NONE 
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SUBMITTED 

 
1.    TEACHER STATE HOSPITAL (SEVERELY), ETC. 
Departments of Mental Health and Developmental Services.  (Hearing held  
December 3, 2002.) 
 
2. VOCATIONAL INSTRUCTOR (SAFETY)(VARIOUS SPECIALTIES) 
Departments of Mental Health and Developmental Services.  (Hearing held  
December 3, 2002.) 
 
3. TELEVISION SPECIALIST (SAFETY) 
The Department of Corrections proposes to establish the new classification Television 
Specialist (Safety) by using the existing Television Specialist class specification and 
adding “Safety” as a parenthetical to recognize the public aspect of their job, additional 
language will be added to the Typical Tasks section of the class specification and a 
Special Physical Characteristics section will be added.  (Presented to Board  
March 4, 2003.) 
 
4.  HEARING – Personal Services Contract #04-03 
Appeal of the California State Employees Association from the Executive Officer's  
April 15, 2004, Approval of Master Contracts between the California Department of 
Corrections and Staffing Solutions, CliniStaff, Inc., Staff USA, Inc., CareerStaff 
Unlimited, MSI International, Inc., Access Medical Staffing & Service, Drug Consultants, 
Infinity Quality Services Corporation, Licensed Medical Staffing, Inc., Morgan 
Management Services, Inc., Asereth Medical Services, and PrideStaff dba Rx Relief.  
(Hearing held August 12, 2004.) 
 
5. HEARING 
Proposed new and revised State Personnel Board Regulations effecting equal opportunity, 
discrimination complaints and reasonable accommodation policies and procedures.  
(Hearing held July 7, 2004.) 
 
6. HEARING – Public Hearing Regarding State Employment Application  

(STD. 678 (Rev/ 12/2001)) 
Should the Instructions section of the state employment application, pursuant to Richard 
Toby (2001) SPB Dec. No. 01-04, clarify whether employees who have been rejected 
during their probationary period be required to answer “Yes” to Question No. 5 of the 
employment application?  (Hearing held July 11, 2006.) 
 
7. CASE NO. 05-1737RPA 
Appeal from dismissal.  Psychiatric Technician Assistant.  Department of 
Developmental Services.  (Oral argument held July 11, 2006.) 
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8. CASE NO. 05-1287A &  

CASE NO. 05-1599A 
Appeal from five percent reduction in salary for six months and two work days 
suspension.  Correctional Lieutenant and Correctional Sergeant.  Department of 
Corrections and Rehabilitation.  (Oral argument held July 11, 2006.) 
 
9. CASE NO. 05-2209A 
Appeal from dismissal.  Correctional Officer.  Department of Corrections and 
Rehabilitation.  (Oral argument held August 8, 2006.) 
 
10. CASE NO. 04-1620PA 
Appeal from dismissal.  Transportation Surveyor.  Department of Transportation.  (Oral 
argument held August 8, 2006.) 

 
11. CASE NO. 04-2809PA 
Appeal from dismissal.  Youth Correctional Officer.  Department of the Youth Authority.  
(Oral argument held August 8, 2006.) 
 
12. CASE NO. 05-1351A 
Appeal from dismissal.  Youth Correctional Officer.  Department of Corrections and 
Rehabilitation (formerly Department of the Youth Authority).  (Oral argument held 
September 5, 2006.) 
 
13. CASE NO. 05-0078A 
Appeal from dismissal.  Workers’ Compensation Payroll Auditor.  Workers 
Compensation Insurance Fund.  (Oral argument held September 5, 2006.) 
 
14. CASE NO. 00-3446 
Appeal to set aside resignation.  Police Officer.  California State University, Fresno. 
(Oral argument held September 5, 2006.) 
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NOTICE OF GOVERNMENT CODE SECTION 18671.1 RESOLUTION 
 

Since Government Code section 18671.1 requires that cases pending before State 

Personnel Board Administrative Law Judges (ALJ's) be completed within six months or no 

later than 90 days after submission of a case, whichever is first, absent the publication of 

substantial reasons for needing an additional 45 days, the Board hereby publishes its 

substantial reasons for the need for the 45-day extension for some of the cases now 

pending before it for decision. 

 

An additional 45 days may be required in cases that require multiple days of hearings, that 

have been delayed by unusual circumstances, or that involve any delay generated by 

either party (including, but not limited to, submission of written briefs, requests for 

settlement conferences, continuances, discovery disputes, pre-hearing motions).  In such 

cases, six months may be inadequate for the ALJ to hear the entire case, prepare a 

proposed decision containing the detailed factual and legal analysis required by law, and 

for the State Personnel Board to review the decision and adopt, modify or reject the 

proposed decision within the time limitations of the statute. 

 

Therefore, at its next meeting, the Board will issue the attached resolution extending the 

time limitation by 45 days for all cases that meet the above criteria, and that have been 

before the Board for less than six months as of the date of the Board meeting. 
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GOVERNMENT CODE SECTION 18671.1 RESOLUTION 

 

 WHEREAS, Section 18671.1 provides that, absent waiver by the appellant, the 

time period in which the Board must render its decision on a petition pending before it shall 

not exceed six months from the date the petition was filed or 90 days from the date of 

submission; and 

 WHEREAS, Section 18671.1 also provides for an extension of the time limitations 

by 45 additional days if the Board publishes substantial reasons for the need for the 

extension in its calendar prior to the conclusion of the six-month period; and 

 WHEREAS, the Agenda for the instant Board meeting included an item titled 

"Notice of Government Code section 18671.1 Resolution" which sets forth substantial 

reasons for utilizing that 45-day extension to extend the time to decide particular cases 

pending before the Board; 

 WHEREAS, there are currently pending before the Board cases that have required 

multiple days of hearing and/or that have been delayed by unusual circumstances or by 

acts or omissions of the parties themselves; 

 NOW, THEREFORE, BE IT RESOLVED AND ORDERED that the time limitations 

set forth in Government Code section 18671.1 are hereby extended an additional 45 days 

for all cases that have required multiple days of hearing or that have been delayed by acts 

or omissions of the parties or by unusual circumstances and that have been pending 

before the Board for less than six months as of the date this resolution is adopted. 

 

* * * * * 



 
 

1 
       

(Cal. 09/20/06) 
 
 
 
 
TO:  Members 
  State Personnel Board 
 
FROM: State Personnel Board - Legislative Office 
 
SUBJECT: LEGISLATION 
 
 
 
There is no written legislative report at this time.  I will give a verbal presentation on any 
legislative action that has taken place that will be of interest to the Board. 
 
Please contact me directly should you have any questions or comments regarding any 
bills that you may have an interest in.  I can be reached at (916) 653-0453. 
 
 

       
Sherry Evans 
Director of Legislation 
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(Cal. 09/20/06) 

 
MEMO TO : STATE PERSONNEL BOARD 
 
FROM  :   KAREN COFFEE, Chief, Merit Employment and 

Technical Resources Division 
 
SUBJECT : Non-Hearing Calendar Items for Board Action 
 
 
 
The staff has evaluated these items and recommends the following actions be 
taken: 
 
A. BOARD ITEMS PRESENTED BY STATE PERSONNEL BOARD OR 

DEPARTMENT OF PERSONNEL ADMINISTRATION TO ESTABLISH, 
REVISE OR ABOLISH CLASSIFICATIONS, ALTERNATE RANGE 
CRITERIA, ETC. 

  
NONE 

 
B. ABOLISHMENT OF CLASSES THAT HAVE HAD NO INCUMBENTS 

FOR MORE THAN TWO YEARS.  DEPARTMENTS THAT UTILIZE THE 
CLASS AS WELL AS THE APPROPRIATE UNION HAVE NO 
OBJECTION TO THE ABOLISHMENT OF THESE CLASSES.  WHEN 
CLASSES ARE PROPOSED TO BE ABOLISHED WHICH ARE PART 
OF A CLASS SERIES, AND OTHER CLASSES WITHIN THE SERIES 
WILL CONTINUE TO BE USED, THE CLASS SPECIFICATION IS 
INCLUDED IN THE BOARD ITEM.  

                                                    
Title        Class Code 
 
Telecommunications Assistant     3010 
State Security Officer      8358 
* Forester I (Supervisory)      1071 
* Chief Deputy Director, California Postsecondary  2498 

Education Commission, C.E.A. 
* Staff Tax Auditor, Board of Equalization    4282 
* Supervising Tax Technician I, Board of Equalization  1976 

 
* Indicates classes which are part of a class series.  Only the classification 
listed above will be abolished.  The revised class specification for the 
series noting the elimination of the abolished class, is included in this 
board item.   
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EALIFORNIA STATE PERSONNEL BOARD

SPECIFICATION

FORESTER
Ser íes  Spec i f i ca t i on

(Es tab l i shed  November  1 ,  1972 )

SCOPE

This ser ies specif icat ion describes €j*¡e four Forester classes used in
the Department of Forestry and Fire Protect ion.

Schem Cl-ass
Code Code Class

BY80 1054 Forester I  (Nonsupervisory)
B++A +€++
BY75 9721- Forester I I  (Nonsupervisory)
BY70 L042 Forester I I  (Supervisory)
BY60 l -041 Fores t ,e r  I I I

DEFIN IT ION OF SERIES

The Fores ter  ser ies  descr ibes  pro fess iona l  work  concerned w i th  fo res t ,
range, and watershed management which is accomplished by providing
encouragement,  advice, and assistance Eo landowners; regulat ing use;
demonstrating good wildl-and management; and seeking through research
and studies the necessary knowledge to ut i l - ize and protecL forest,
range, and watershed lands whí le protect ing aII  forest benef i ts.
Foresters are also required to assist  in the suppression of f i res and
the rehabí l i tat ion of l -ands and their  natural  resources caused by such
inc idents .

Work assignments involve the planni-ng, development,  and admínistrat ion
of resource managemenL programs,' surveys, research, and demonstration
pro jec ts  in  the  f ie lds  o f  fo res t  pes t  p ro tec t ion ,  re fo resLaL ion ,  and
forest nursery operat ions, '  mapping and inventory of wi ldland soi l -s and
vegeLat ion; emergency revegetat ion; brush range improvement;  forest
pract ice inspect ion and regulat ion; StaEe forest management, ;  studies in
fo res t  economics ,  eng ineer ing ,  genet ics ,  and appra isa l ;  watershed
management, '  environmental-  protect ion, '  forest product,s ut i l izat ion;
forest,  improvement;  environmental  review; forest pol icy; urban
forestry;  vegetat ion management, '  and l-and-use planning. Indívíduals
enter ing the ser ies must pass the Basíc Fire Control  Traininq Course
príor to the end of probat. ion.

.]OB CHARACTERIST]CS

Cer ta in  pos i t ions  in  these c lass i f i ca t ions  regu i re  peace o f f i cer
status as a condít ion of appointment and cont inued emplolrment.
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Fores ter  Ser ies - 2 -

ENTRY LEVELS

Entry into Lhis ser ies is typícal ly at the elasses class of ForesLer f
(Nonsupervisory) .  f f re ctass of Forestry

Assistant I I  also provides preparaLíon for promotional entry.
Promotion from f i re suppression cl-asses is also provided.

FACTORS AFFECTING POS]T]ON ALLOCATION

Level,  var iety and complexi t .y of work, nature of publ ic contact,
supervision received and exercised, Iat í tude for independent judgment
and ac t ion ,  and respons ib i l i t y  fo r  dec is ion ;  geograph ic  respons ib i l i t y
area; and degree of adminístratíve responsibi l i ty,  prosfram contro1,
and inf luence on met.hods and Þrocrram direct ion.

DEFÏNITION OF LEVELS

FORESTER I (NONSUPERVTSORY)

This ís Lhe entry and f i rst  working IeveI.  Incumbents perform
di f f i cu l t ,  p ro fess iona l  fo res t ry  du t ies  ín  connect ion  w i th  fo res t ,
range, and waLershed management actív i t ies. At the ranger unit  IeveI,
incumbents enforce regulat ions I  carty out pol icy, and serve in Forest
Prac t ice ,  Vegeta t ion  Management ,  Fores t ry  Ass isLance,  o r  o ther
Resource Management assígnments. In some ranger units,  s ingle
posit ions funct ion as Unit  Foresters, responsible for Lhe ful l  range
of Resource Management.  funct ions. IncumbenEs may al-so be responsibl-e
for a segment of operat ions at a large State Forest.  or Nursery. In
region or headguarters assignments, incumbents serve as staff
spec ia l i s ts  o r  ass is tan ts  respons ib le  fo r  acL iv i t ies  o f  a  ma jor
resource management program such as Forest Pract. ice, Forest
Management,  or Urban Forest.ry.  fncumbents may also serve as rel ief
B a t t a l i o n  C h i e f s .

As'r+sEanÈs and Tee
waËersheé managemenÈ aeÈiviEies, Fe-esËers I  (Supervíser l-)  mal¡ have
+n eharge respens
t¡nl  Èn w+Èh +arge

#

202



Fores ter  Ser ies - 3 -

FORESTER II  (NONSUPERVISORY)

Thís is the staff  special íst .  level.  fncumbents perform the more
d i f f i cu l t ,  p ro fess iona l  fo res t ry  du t ies  in  connect ion  w i th  fo res t . ,
range, or watershed management act iv i t ies. At regíon or headguarters,
incumbents funct ion as staff  specíaIísts in charge of a segmenL of a
major resource management program such as Forest Pract ice or Forest
Management.  Incumbents may also serve as ranger uníL duty off icers.

FORESTER II  (SUPERVTSORY)

ForesLers  I I  (Superv isory )  per fo rm the  more  d i f f i cu lL ,  p ro fess iona l
forestry dut ies in connect ion with forest,  range, or watershed
management act iv i t ies, and interpret regulat ions and pol icy to ensure
consistency in appl icat ion by ForesLers I .  In ranger unit ,s with large
Resource Management sLaffs,  Foresters I I  (Supervisory) supervise tr , ' ro
or more staff, which includes Fere+Eers Forester f @
(Nonsupervisory) and which may ínclude Forestry Assistants or
Techn ic ians .  A t  the  la rges t  S ta te  Fores t ,  Fores ters  I f  (Superv isory )

serve as seeené first. leve1 supervisors in charge of a segment of
State Forest operat ions. In region or area off ices and at ranger
units with large resource management staffs,  Foresters I I
(Supervisory) serve as THP Review Team Chairpersons. In region or
area  o f f i ces ,  Fores ters  I f  (Superv isory )  superv ise  s ta f f  in  per fo rming

the activities of a major resource management program. Incumbents may
also serve as ranger unit  duty off icers.

FORESTER Ï I I

Foresters f I I  perform complex dut ies such as responding to inguir ies
f rom leg is la to rs ,  advocate /c iv ic  g roups ,  and c i t i zens ;  admin is te r ing  a
region or statewide resource managemenE program; and supervising the
review and processing of t imber harvest ing plans. Foresters I f I  may
have in-charge responsibi l i ty for the largest State Forest.
Foresters I I I  are responsible for planning, organizíng, and direct ing
the forest,  range, and waLershed managemenL act iv i t ies in an
administrat, ive area. ForesLers I I I  rnay supervíse a staff  of
F o r e s t e r s .

MIN]MUM QUALI FICATIONS

ALL LEVELS:

Breadth of experience through a var iety of job assignmenLs is a factor
in planned manager development in the Department of Forestry.
Although Foresters develop highly special ized assignments at higher
levefs, rotat ion in assignment is ant ic ipated at.  al- l  levels within the
s e r i e s .
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FORESTER I (NONSUPERVTSORY)
FERESTER T (ÔHÐERVISERY)

E; ] - tner  r
Possess ion  o f  a  va l - id  f i cense as  a  p ro fess iona l  Fores ter  i ssued by  the
Cal - i fo rn ia  S ta te  Board  o f  Fores t ry  o r  possess ion  o f  an  au thor ized
le t te r  f rom the  Ca l i fo rn ía  S ta te  Board  o f  Fores t ry ,  Pro fess iona l
Forest,ers RegistraLion, to compete in the Registered Professional
Forester exam. (Appl icants with an authorizat ion l -et ter f rom the
Cal i fo rn ia  S t .aLe Board  o f  ForesLry ,  Pro fess iona l  Fores ters
Regístrat ion, wi l l  be admitted to the examinat ion, but they must
secure the l icense before they wi l l  be considered el igibl-e for
appoinLmenL. )

O r  I I
Experience: Two years of experience performing the dut ies of a
Fores t ry  Ass is t ,an t  I I  in  the  Ca l i fo rn ia  s ta te  serv ice .  and

L icense Requ i rement :  Possess ion  o f  a  va l id  l i cense as  a  p ro fess iona l
Forester issued by the Calí fornia State Board of Forestry (appl icants
who do not possess the required l icense wi l l  be admitted to the
examinat ion, but they must secure the l icense before they wi l l  be
considered el igible for appoíntment) .

O T  I I I
Experience: one year of experien-ce performing the dut ies of a
Forestry Assistant I f  in the Cal i fornia state service and six months
of foresLry work requir ing professional ski I l .  (Graduat ion from
col lege with special izat ion in foresLry, range management,  or a
cJ-osely rel-at .ed naLural  resource f ie ld may be subst i tuted for Lhe six
months of forestry work. )  and

L icense Requ i rement :  Possess ion  o f  a  va l id  l i cense as  a  p ro fess ionaf
Forester issued by the Cal i fornia State Board of Forestry (appl icants
who do not possess the requíred l icense wi l l  be admitted to Lhe
examinat ion, but they must secure the l icense before they wi l l  be
considered el igible for appointment) .

Or IV
Exper íence:  E i ther

1. Three years of experience in the Cal- i fornia state servíce
performing forestry work reguir ing professional ski t l ,  f í re
prevent ion, or supervising f i re suppression work in a class
comparabl-e in l -evel-  to a Forestry Assistant I I .  or

2. Two years of experience in forestry work requir ing professional
skill invol-ving one of the following: management, of a forest
area; appraising forest resources; harvest ing forest products,.
regulat ing forest pract ices; control- l - ing forest pests, .
reforestat ion or tree r Ìursery product ion; urban foresLry; or
range and watershed management duties. (Graduate work in
forestry may be subst i tuted for up to one year of the reguired
exper ience on  a  year - fo r -year  bas is .  )  and

204



Fores ter  Ser ies - 5 -

Educat ion: EquivaLent to graduat ion from col lege with special izat ion
in forestry,  range management,  or a closely reLated natural-  resource
f ield.  (Addit ional qual i fy ing experience may be substí tuted for up to
two years of the required educat ion on a year-for-year basis.  )  and

L icense Requ i rement , :  Possess ion  o f  a  va l id  1 ícense as  a  p ro fess iona l
Forester issued by the Cal- i fornia State Board of Forestry (appl icants
who do noL possess the required l - icense wi l l  be admit. ted to the
examinat ion, but.  they musL secure the l icense before they wi l l  be
considered el igible for appointment) .

FORESTER TT (NONSUPERVISORY)
FORESTER II  (SUPERVISORY)

L icense Requ i rement :  Possess ion  o f  a  va l id  l - i cense as  a  p ro fess íonaI
Forester issued by the Cal- i fornia State Board of Forestry.  and

Eit .her I
Experience: Two years of experience in the Cal i fornia state service
performing forest,  range, or watershed management dut ies in a class
c o m p a r a b ] . e i n ] - e v e I t o a F o r e S t e r I ( N o n s u p e r v i s o r y ) #
(Supervísery) .

O r  I I
Experience: Three years of experience in forestry work requíríng
professíonal ski l l  invol-ving management of a forest area appraisíng
fores t  resources ,  harves t íng  fo res t  p roduc ts ,  regu la t ing  fo res t
prac t ices ,  con t , ro l1 ing  fo res t  pes ts ,  re fo res ta t ion  or  t ree  nursery
production, or range and watershed management. dut,ies. (Graduate work
in forest,ry may be subst i tuted for up to one year of the required
exper ience on  a  year - fo r -year  bas is .  )  and

Educat ion: Eguival-ent to graduat ion from col lege with special izat ion
in forestry,  range management,  or a closely rel-ated natural  resource
f ield.  (Addit ional-  gual i fy ing experience may be subst i t .ut .ed for up Lo
two years of the required educat ion on a year-for-year basis.  )

FORESTER II ]

L icense Requ i rement :  Possess ion  o f  a  va1íd  l i cense as  a  p ro fess íona l
Fores ter  i ssued by  the  Ca l i fo rn ia  S ta te  Board  o f  Fores t ry .  and

Experience: One year of experience in the Cal i fornia stat.e service
performing foresL, range, or watershed management dut ies in a cl-ass
comparable in level to a Forester I f  (Supervisory) or a ForesLer f I
(Nonsupervisory) .
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KNOWLEDGE A}üD ABILITIES

FORESTER I (NONSUPERVISORY)

Knowledge of:  Forest and range management pr incíp1es and pract ices,.
Ca l i fo rn ia  vegeta t ive  types ,  so i l - ,  c l imat ic  cond i t ions ,  and p lan
ecology,.  foresL mensurat ion, t imber appraisal  ,  l -and surveyíng,
mapping, and forest harvest ing methods and pract. ices; t ree nursery
produc t ion ,  d is t r ibu t ion ,  re fo res ta t íon ,  and fo res t  pes t  con t ro l ;
iden t i f i ca t ion  and pro tec t ion  o f  a rchaeo log ica l  s í t .es ;  w i ld land f i re
protect ion; watershed management and erosion control  methods,.
Cal i fornia forest and f i re 1aws, foresL engíneering, photogrammetry,
and use and appl icat ions of remote sensing imagery.

Abi l i ty to:  Interpret and apply technical-  st ,andards and make decisions
based on avai lable data; make inspect ions and invest igat ions and
prepare technical  reports of f indíngs; use clear and concise expression
in oral  presentatíons, wri t ten reports,  and correspondence; ident i fy
and protect archaeological  sí t ,es; and work effect, ively with t imber
operat,ors and landowners.

i-¡r"g

m+i
l - ^ - - ^ ^ - ^ - È

nè+++Ey Èe:  * ] t  e€  Ë

FORESTER II (NONSUPERVISORY)

Knowl-edge of : Al-1 of the above ,
and technícal forest,  range, and watershed management l_i terature,.
fo res t  economics ;  and fo res t .  po l i cy .

Abi l i ty to:  AII-  of  the above ,
and accept increasing responsibi l i ty and accomplish object ives without
close guidance and review.

FORESTER ]I  (SUPERV]SORY)

Knowledge of:  Al l  of  the above, and pr inciples of ef fect ive
supervision; and a supervisor 's responsibi l i ty for promoting equar
opPortunity in hiring and employee development and promotion, and for
maintaining a work environment that is f ree of discr iminát ion and
harassment.
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Abi l i ty to:  Al- l -  of  the above, and demonsLrate leadership; ef fect ively
plan and organize work programs; and effect ivel-y promote equal-
opportunity in empl-oyment and maintaín a work envíronmenL that is free
of discr iminat. ion and harassment.

FORESTER TI I

Knowledge o f :  A l I  o f  the  above,  and po l i c íes ,  ob jec t íves ,  and
standards establ- ished by the Board of Forestry;  conservat ion programs
and forest and wi ldland management as pract iced in Cal i fornia;
research and stat ist ical  methodology; pr inciples of personnel
management;  t raining; and budget ing.

Abi l í ty to:  Al l  of  Ehe above, and demonstrate leadership, anal-yze
problems, and design systems for project organizat ion and problem
solving; do technical  wri t ing and edit . ing for publ icatíon; ef fectívely
communicate with local government and the pr ivate secLor;  and
effect. ively plan and organize work programs.

ADD]TIONAL DESIRABLE QUALIFICATIONS

ALL LEVELS:

Possess ion  o f  a  va l i d  d r i ve r  f i cense  o f  t he  app rop r ía te  c l ass  i ssued
by the Department  of  Motor  Vehic l -es.

SPECIAL PERSONAL CHARACTERISTICS

ALL LEVELS:

Wil l ingness to work long and irregular hours in remote parts of the
State, and during the f i re season, to remain avai lable for duty
assignments 24 hours a day as required. Abi l i ty to meet physical  and
medical-  standards establ ished by the Department of Forestry and Fire
Protect ion; and color vísion and visual-  acuity suff ic ient to perform
the du t ies  o f  the  pos i t ion .

CLASS HTSTORY

Cl-ass

Forester I  (Nonsupervisory)

Forester I I  (Nonsupervisory)
Fores ter  I I  (Superv isory )
F o r e s t e r  ï I ï
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¿ ¿ t  r t  ¿ v

1 / 1 e / a t r ,¿ t  ¿ v t  - r

t 0  / 2 0  /  3 r
s / 2 / 5 2

ñ - F ^
U d L E

Rev ised

t r  / 1 a  / o o
¿ t  L v I  ¿ ¿

-  l a  ^  l ^ ^
.¡l'..¡:..'.{...x...J:..g

r r / s / e 6
L t / 5 / e 6
.  a  l r  l ^ -
L L /  5 /  > O

T i t l e
Changed

L r / 5 / e 6

r r / 5 / e 6
s / 2 r /  6 4
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CALIFORNIA STATE PERSONNEL BOARD

SPECIFICATION

POSTSECONDARY EDUCATION PROFESSIONAL
Ser ies  Spec i f i ca t ion

(Es tab l i shed Ju Iy  11 ,  I979)

SCOPE

This  ser ies  spec i f i ca t ion  descr ibes  the  pro fess iona l  c lasses  used by
the Cal- i fornia Postsecondary Educat ion Commission. These cl-asses are
used for posi t ions responsible for planning, coordinat ing, and pol icy
ana lys is  fo r  a l l -  face ts  o f  pos tsecondary  educat ion  in  Ca l i fo rn ia .

Schem Cl-ass
Code Code Cl -ass

Associate In Postsecondary Educat ion Studies
Senior Associate fn Postsecondary Educat ion

Stud ies
Chief Associate In PosLsecondary Educat ion

Stud ies
Postsecondary Educat ion Manager,  Cal i fornia

Postsecondary EducaLion Commission
Postsecondary Educat ion Manager,  Cal i fornia

Postsecondary Educat ion Commission, CEA
Chie f  Deputy  D i rec tor ,  Ca l i fo rn ia  Pos tsecondary

Educat ion Commission

DEF]NITION OF SERIES

Persons in these classes provide planning, leadership, coordinat ion,
and independent advice for al l  facets of posLsecondary educaLíon in
Cal i fornia, including the Uníversi ty of Cal i fornia, the Cal i fornia
State Universi ty,  Lhe Cal i fornia Community Co1leges, the pr ivate
co l leges  and un ivers i t ies ,  and the  pr iva te  vocat iona l  schoo1s;  p lan ,
conducL, and supervise studies in such areas as educat ional equity,
faculty representat ion, student f low, preparatíon of a f ive-year State
plan for postsecondary educat ion, the need for and focat ion of new
inst i tut ions and campuses of publ ic higher educat ion, proposals by the
public segments for new programs, evaluat,íon of the program review
processes  o f  the  segments ,  p ro jec t ing  and ident i f y ing  soc ie ta l  and
educational- needs and encouragíng adaptability to change, funding, and
coordination of a program to encourage innovative educational programs
by inst i tut ions of postsecondary educat ion, the need for and
avai labí l i ty of  postsecondary programs for adu1t and cont inuing
educat ion, and evaluat ion of the effect iveness of al l  aspects of
postsecondary educat ion, '  the review of al l  proposals for changes in

E L 6 8  2 5 6 6
E L 7 0  2 5 0 6

EL69 259r

E L 1 3  2 6 2 6

L L L Z  ¿ 5 > Z
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e l ig ib i l i t y  poo ls  fo r  admiss ion  to  pub l i c  ins t i tu t ions  and segments  o f
postsecondary educat ion, and report  on the f inancial-  condit ion of
independent inst i tut ions, their  enrol l -ment and appl icat ion f igures,
the number of student spaces avai lable, and the respecEíve cost of
utí I iz ing those spaces as compared to providíng addiE.íonal publ ic
spaces; supervise task forces composed of educators, research workers,
special ists,  and others performing studies in postsecondary educaLíon
in Cal i fornia; parLícipate ín appropriate stages of the execut ive and
legislat ive budget processes; develop a comprehensive data base
insuring comparabi l i ty of  data from diverse sources and develop a
clearinghouse for postsecondary educat ion; assist  in the organizat ion,
preparat ion, delegat ion, and review of comprehensive staff  studies and
projects;  develop recommendations and provide independent advice to
the Governor and the Legislature on postsecondary educat ion matters;
make presentat ions to the Governor,  the Legislature, other State
o f f i c ia ls ,  and educators  on  mat te rs  re la ted  to  p rograms and po l i c ies
o f  pos tsecondary  educat , ion  in  Ca l i fo rn ia ;  d í rec t ,  coord ina te ,  and
supervj-se the revj-ew and evaluation of education program proposals
funded under Federal programs administered by the Commission,. attend
and part ic ipate in professional conferences and committees concerned
wit .h the development or implementat ion of regul-at ions, pol ic ies, and
procedures affect ing postsecondary educat ion; supervise and train
subordinate sEaff ;  represent the Execut ive Director and the Commission
at meetings and conferences, as assígned; and perform other related
duL ies  as  requ i red .

FACTORS AFFECTING POSITION ALLOCATION

The scope and l-evel-  of  responsibi l i ty assigned for planning and
conducting research studies and making recommendations regardíng
postsecondary educat ion in Cal i fornia; t .he scope and leve1 of
responsibi l i ty assigned for direct ing, coordinat ing, and supervising
the review and evaluat ion of proposed educat ional projects and
federal ly funded programs; independence, and level of  expert ise
reguired for performing tasks; the impact of error on pol icy
recommendations; t .he 1evel and scope of responsibi l i ty for program and
pol icy development;  the impact of recommendations on statewide
postsecondary eduaat ion programs; the extent of invol-vement in the
Iegislat ive and administrat ive executÍve decísion-making process; and
the degree of 1ead, supervisory, and managerial  responsibi l i ty.

Positions in the Post.secondary Education Manager, CEA, an*-€hå-e€

ela+ses class shaI l  only be f i l led by ei ther civ i l  service employees
who have permanent status, or by gual i f ied Legíslat ive empl-oyèes.
Posit ions in the Postsecondary Educat ion Manager,  and Chief Deputy
Director,  Cal i fornia Postsecondary Educat ion Commission, c l-asses shal l
only be f i l led by individual-s from outside of State service who do not
possess permanent civ i l  service status, or by legislat ive employees
who have less tharr türo consecut ive years of service.
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DEFINÏTÏON OF LEVELS

ASSOC]ATE IN POSTSECONDARY EDUCATION STUDIES

This  ís  the  en t ry  and f í rs t  work íng  leve1 o f  the  ser ies .  I t  i s  used
as a recrui t ing and developmental  c lass for analyt ical  research work
in one or more funct ional areas of the Cal i fornia Postsecondary
Education Commission. Incumbents vrork under supervision (t.he degree
of supervision depending upon di f f icul ty of assignment) whi le
performing the less complex, professional-  work associated with
conduct. ing postsecondary educat ion studies. Posit ions are permanently
al- l -ocat.ed Lo this class when a major port ion of tasks performed do not,
incl-ude the more di f f icul t  assignments found in the ful1 journe)æerson
Ieve l .  Incumbents  may a lso  ass is t  a  h igher  leve l  Assoc ia te  on  a
spec i f i c  phase o f  a  more  complex  pro jec t .

SENIOR ASSOCIATE IN POSTSECONDARY EDUCATION STUDIES

Th is  i s  t he  f u I1  j ou rney  l eve l  i n  t he  se r i es .

Under dírect ion, incumbents exercise independent judgment in the
performance of Lheír dut ies. They perform the complex, sensit ive
postsecondary educat ion studies reguir ing the direct ion and
coordinat ion of a task force, conduct ing research analysis that has
academic ,  f i sca l ,  o r  leg is la t i ve  po l i cy  impact  and may ass is t  a  h ígher
l -eve l  Assoc ía te  on  a  spec í f i c  phase o f  the  most  complex  pro jec ts .
They may also act as lead person over 1ower l -evel Associates.

CHIEF ASSOCIATE TN POSTSECONDARY EDUCATION STUDIES

This is the highest l -evel-  Associate and expert  leve1 in the ser ies.
Under administratíve direct ion, íncumbents formulate Commission
pol ic ies and recommendations for assigned posLsecondary educat. ion
studies. Incumbent.s are parL of the management team for ad hoc
s tud ies ,  execut ive  po l i cy  rev iew,  po l i cy  research ,  p lann ing ,  and
evaluat ion for the most comprehensive, complex, and sensit . ive
assignments which are under scrutiny by the Governor and the
Legislature. fncumbents may exercise project supervision over oLher
outside professional educators, technicians, and consultants retained
by the Commission in t ,he conduct of studies not.  necessari ly requir ing
a ful l  task force approach, but of  such consequence and complexi ty
that management-level- competence is required. Incumbents have the
responsibi l i ty for represent ing the Execut ive Director and the
Commission on committees and at State meetings and conferences with
high-Ieve1 col lege and universi t .y administ .rators and State and Federal
off ic ial-s on matters related to pol icy and procedure. fncumbent,s
present research resul- ts to the Commission and to nat ional research
groups; inform and broaden the State's perspect ive on al l  facets of
educat iona l  mat te rs .  Pos i t ions  a t  th is  leve l  a re  f i l l ed  bv

- 3
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individuals who have demonstrated outstanding nationwide competence in
a  spec i f i c  a rea  o f  pos tsecondary  educat ion  as  we l l  as  sub jec t -mat te r
general ists.  This cl-ass shaf l -  only be al- located to the Academic
Proqrams and Financial-  Proqrams Divis ions.

POSTSECONDARY EDUCATION MANAGER
POSTSECONDARY EDUCATION MANAGER, CEA

As a Divis ion Chief in charge of Academic, Financial ,  or Legisl-at ion
and Budget Review Programs, this 1evel is the fu1l  supervisory and
managerial  l -evel-  in the ser ies. Under administrat ive direct ion,
incumbenLs are responsibl-e for planníng, dírectíng, coordinat ing,
supervising, and managing professional staff .  IncumbenLs al-so
funct ion as members of the Commission's Executíve Staff ,  formulate
Commission pol ic ies and recommendations in their  area of
responsibi l i ty,  and provide leadership and assistance to the publ ic
and educat ional segments. Incumbents in this class have a major
responsibi l i ty for represent ing the Executíve Director and the
Commission on committees, at  meeEíngs attended by State and Federal
off ic ials on matters rel-ated to pol icy and procedure and with the
Governor 's  Of f i ce ,  the  Sta te  Leg is laLure ,  and the  Federa l  Congress .
IncumbenLs in this cl-ass reporL dírect ly to the Execut ive
Di rec tor /Ch ie f  Deputy  D i rec tor ,  Ca l i fo rn ia  Pos tsecondary  Educat ion
Commiss ion .

CH]EF DEPUTY DIRECTOR, CALIFORNIA POSTSECONDARY EDUCAT]ON COMMISS]ON
CHTET' ÐEtrgTY ÐIREETER, CALIFERNIA trESTSECENÐ1&Y EÐSCATIEN CE}4MTSSTEN'
€ÐA

This level funct ions as the Chief Deputy Director for the Commission.
The incumbent is responsible for overseeing, planning, organizi-ng,
direct ing, and coordinat ing the work of div is ion-Ieve1 management
staff  of  the Commissíon. The posit ion reports to the Execut ive
Di rec tor ,  acLs  in  h is /her  absence,  and ass is ts  h im/her  in  the
formulat ion and implementat ion of Commission pol ic ies and programs,
including governance, structure, and organizat ion of postsecondary
educat ion in Cal i fornia. The Chief Deputy Director represents the
Execut ive Director with top level admínistrators and off ic ials of t .he
execut ive and legislat . ive branches of the Federal ,  State, and local
government,  and of the segmenLs of posLsecondary educat ion, as
ass igned.

MINIMUM QUALIFICATIONS

ALL LEVELS:

Educat ion :  Possess j -on  o f  an  earned bache lor ' s  degree,  p re fe rab ly
suppiernenLed by an earned masterrs or doctorate degree, granLed by an
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accredited col lege or universi ty,  or equivalent degree approved by the
Cal i fornia Superintendent of Publ ic Instruct ion under the provísíons
of  Ca l i fo rn ia  Educat ion  Code Sect ion  94310.2 .

Exper ience Subst i tu t ion :  Possess ion  o f  an  earned master ' s  degree
granted by an accredited inst iLut ion of higher educat ion or equivalent
degree approved by t.he Californía Superintendent. of Public Instruction
under the provisions of Cal i fornia Educat ion Code Sect ion 94310.2 may
be subsLituted for up to one year of non-State administrat ive and
teachíng or research experience. Possession of an earned doctoraf
degree granted by an accrediEed ínst i tut ion of higher educat ion or
equivalent degree approved by the California Superintendent of Public
Instruct ion under the provisions of Cal i fornía Educat ion Code
Sect ion 9431-0.2 may be subst i t .uted for up to two years of non-State
administrat ive and teaching or research experience.

ASSOCTATE IN POSTSECONDARY EDUCATTON STUD]ES

Ei ther  I
One year of pol icy research and anafysis experience under the
supervision of a project feader,  gathering and analyzing data,
d.eveloping pol icy statements for considerat ion by management,  and
draft ing reports,  ei ther (1) aL an agency responsible for statewíde or
nat ional coordinat ion of postsecondary educat ion, '  or (2) in the
headquarters off ice of a system of higher educat ion such as the
C h a n c e l l o r r s  o r  P r e s i d e n t ' s  O f f i c e .

O r  I I
Two years of experience in one or a combinatíon of (1) pol icy research
and analysis in matters affect ing postsecondary educat ion; or
(2) capital  out lay for an agency aL the State or Federal  pol icy level;
o r  (3 )  teach ing  fu l l  t ime in  an  accred i ted  co l lege or  un ivers i ty  w i th
at least síx months of experience in hígher educat ion pol icy research
and ana lys is .

SENTOR ASSOCIATE TN POSTSECONDARY EDUCAT]ON STUDIES

Ei ther  I
One year of experience in the Cat:- forn' ia state servíce performing
postsecondary educat ion research dut ies of an Associate In
Postsecondary Studies, Range B.

O r  I ï
Three years of experience in the f ie ld of hígher educat ion as a
project leader conduct ing pol icy research and analysis studies or
s ta f f  p lann ing  ac t iv i t ies  in  educat iona l  p rograms,  f i sca l  mat te rs ,
admínist .rat ive problems, or related maLLers in one or a combinatíon of
(1) an agency responsible for statewide or nat ional coordínaEion of

postsecondary educat ion; or (2) in the headguarters off íce of a system
of  h igher  educat ion ,  such as  the  Chance l lo r rs  o r  Pres idenL 's  Of f i ce .
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CH]EF ASSOCTATE IN POSTSECONDARY EDUCATION STUDIES

Ei ther  I
T w o y e a r s o f e x p e r i e n c e i n t h e c - a r i r o r n i a s t a t e s e r v i c e p e r f o r m i n g E ' h e
dut ies of a Associate In Postsecondary Educat ion Studies, Range B, or
one year of experience performing t .he dut ies of a Senior Associate In
Postsecondary Educat ion Studies .

O r  I I
Four years of experíence in the f íefA of higher educat ion as a project
leader conduct ing pol icy research and analysis studies or sLaff
p lann ing  ac t iv i t ies  in  educat iona l  p rograms,  f i sca l  mat te rs ,
administrat ive problems, or related matters in one or a combinat ion of
(1) an agency responsible for statewíde or nat ional coordinat ion of

postsecondary educaLion; or (2) ín t .he headquarters off ice of a system
of  h igher  educat ion ,  such as  the  Chance1 l -o r rs  o r  Pres ident ' s  Of f i ce .

POSTSECONDARY EDUCATION MANAGER
POSTSECONDARY EDUCATION MANAGER, CEA

REQUÏREMENTS FOR BOTH CLASSES:

E i ther  I
Experience: Two years of experience in the Cal- i fornia staLe service
performing the dut ies of a Senior Associate In Postsecondary Educat ion
Studies, or one year of experience performing the dut ies of a Chief
Assoc ia te  In  PosLsecondary  EducaLíon  St .ud íes .

O r  I I
Five years of experience in the f íeld of higher educat ion in one or a
combina t . ion  o f  t .he  fo l low ing  ac t iv i t ies :  (1 )  as  p ro jec t  leader
conduct ing pol icy research studies and analysis or staff  planning
act. iv i t ies in educat ional programs/ f iscal-  matters, administrat ive
problems, or related matters ei ther at an agency responsible for
statewide or nat. ional coordinat ion of post.secondary educat ion or in
t .he headquart ,ers off ice of a system of hígher educat ion, such as the
Chance l l -o r rs  o r  Pres ident ' s  Of f i ce  (a t  leas t  l -8  months  o f
administrator experience is reguíred and may be counted toward the
f ive-year experience requírement);  or (2) as an administrator in an
accred i ted  co f lege or  un ivers i ty  a t  the  leve1 o f  a  v ice  pres ident ,
dean, divis ion chairperson, or equivalent administrat ive rank.

ano
ADDITIONAL REOUIREMENTS FOR POSTSECONDARY EDUCATION MANAGER, CEA

-E;l_t 'ner I

M u s t b e a c i v i 1 s e r v i c e e m p 1 o y e e - w i t h p e r m a n e n t c i v i ] s e r v i c e S t a t u S .
O r  I I

Must be an employee of Ehe f.egistaHrre for two or more consecutíve
v e a r s .
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CHIEF DEPUTY DIRECTOR, CALIFORNIA POSTSECONDARY EDUCATION COMMISSION

W

Educat ion: In addit ion to an earned bachel-or 's degree, reguires
paæsston of an earned. graduate d.egree, preferably at the doctoral
Ievel,  granted by an accredited col- lege or universi ty or equivalent.
degree approved by t .he Calí fornia Superint .endent.  of  Publ- ic Instruct ion
under  the  prov is ions  o f  Ca l i fo rn ia  EducaL ion  Code SecL ion  94310.2 .

_ +!gE;r-tner r
Experíence: One year of experience . in the Cal i fornia state service
performing the dut ies of a Postsecondary Educat ion Manager,  CEA, or
Postsecondary Educat ion Manager.

O r  I I
Two years of experience in the Cal i fornia state service in a c1ass
comparable in l -evel of  responsibi l i ty to a Chief Associate In
Postsecondary Educat ion Studies .

O r  I I ï
Broad, extensive (more than f ive-yearÐ, and progressively responsible
experience in the f ie ld of postsecondary educatíon which has included
substan t ia l  admin is t ra to r  respons ib i l i t i es  in  an  accred i ted  co l lege or
universíLy at the level of  a vice president,  dean, div is ion
chairperson, or equivalent administrat ive level- .  (Up to tr , r to years'
experience gained outside the campus sett ing performing dut ies at
feast comparable in level-  of  responsibi l i t .y Eo the Postsecondary
Educat ion Manager,  CEA, in the Caf i fornia state service may be appl ied
Loward this pattern. )  

and
¡ÐÐrTreNAL REQSTREM

E:L€-he-f

er-åI
+we

ADDÏTIONAL DESÏRABLE QUALIFICATIONS

Demonstrated postsecondary educat. ion leadership abi l i ty through
achieving agreement on pol icy by negot iat ion and reconci l iat ion of
di f feríng víews when deal ing with high l -eve1 off ic ials,  and by
providing high level consultat ion on sensit ive pol icy and program
issues. More weight wíI I  be given to breadth and recency t ,han to
length of experience
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KNOWLEDGE AND ABILITIES

ALL LEVELS:

Knowledge o f :  Pr inc ip les ,  p rac t íces ,  s tandards ,  t rends ,  and
procedures j -n one or more pol icy areas such as faci l i t ies planning for
postsecondary educat ion, curr icula, and instructíonal methods, or
f inance and budget preparat ion and analysis;  pr inciples and practíces
of educat ional organizat ion and administrat ion; research methods and
techniques, '  report  wri t . ing; and Federal  and State legislat . ion and
administrat ive pol icíes pertaining to postsecondary educat ion.

Abi l i ty to:  Assist  in designing, conduct ing, and present ing research
s tud ies ;  par t i c ipa te  e f fec t i ve ly  in  conferences  and meet ings ;
establ- ish and maintain good rel-at ionships with those contacted in the
work; analyze si tuat ions accurately and t ,ake effect ive act ion; and
present ideas clear ly and concisely ín oral  and wrít t .en form.

CH]EF ASSOCTATE IN POSTSECONDARY EDUCAT]ON STUDIES

Knowledge of:  In addit ion to the above, the administrat ion,
organizat ion, funct ions and programs of postsecondary educat ion in the
United States; l i terature j -n the f ie ld of postsecondary educat ion; and
principles of organizat ion, management,  supervision, and human
r e l a t i o n s .

Abi l i ty to:  In addit ion to the above, design, direct and conduct
educat ional research studies; direct.  committees and chair  meetings,.
direct the work of others; oral ly present completed studies to the
Cal i fornia PosLsecondary Educat ion Commission and other bodies; and
effect ively represent the Cal- i fornia Postsecondary Educat. ion
Commission and the Execut ive Director,  as assigned.

POSTSECONDARY EDUCATION MANAGER
POSTSECONDARY EDUCATTON MÄNAGER, CEA

Knowledge of:  In addit ion to the above, knowledge of the important
contemporary issues in postsecondary educat ion; the dynamics of the
f aculty- student -adminí strat ion- governing board relat. ionshíps in
postsecondary educat ion; the Legislat ,ure and Federal  pol icy makers,.
publ ic and pr ivate organizat ions, bodíes, and groups concerned with
postsecondary educat ion in Cal i fornia and postsecondary educat ion
f inance; budget ing and personnel management pr inciples and pract ices;
and State and department.al affirmative action programs and the
processes  ava i lab le  to  meet  a f f í rmat . íve  ac t ion  ob jec t íves .

Abi l i ty to:  In addit ion to t .he above, supervíse and manage
subordinate staff ;  analyze and present major pol ic ies; establ- ish and
maintain effect ive working relat ions wíth top adminístrat ive personnel

- 8 -
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in the col lege segments, educat ional agencies, and other jur isdict ions
and organizat ions; ef fect, ively carry out State and departmental
aff i rmative act ion programs .

CH]EF DEPUTY DIRECTOR, CA],IFORNIA POSTSECONDARY EDUCATION COMMISSION
CHIEF ÐEPUTY ÐIRECTOR¡ CALIFORNIA ÐOSTSE€ONÐI&Y EÐU€ATION €OMMIS$ION¡
€E+

Knowledge of:  In addit ion to the above, knowledge of the pr inciples
of publ ic administrat ion, prosfram development,  and implemenLation.

Abit í ty to:  In addit . ion to the above, advise the Commission, the
Execut ive Director,  and other important.  of f ic ials on signi f icant
pol icy and program matLers, '  and assist .  in designing and present ing
budgets and f inancial  programs.

SPECIAL PERSONAL CHARACTER]STICS

ALL LEVELS:

Wil l ingness to part icípate in professíonal groups and organizat ions
and wi l- I ingness to Lravel throughout the State and nat ion.

CI.ASS HÏSTORY

Date Date  T i t le
C l -ass Establ ished Revised Changed

Assoc ia te  fn  Pos tsecondary  IL /L4 /89  -

Educat ion Studies
S e n i o r  A s s o c i a t e  r n  P o s t -  L 2 / L 6 / 6 5  1 1 , / 1 , 4 / 8 9  L 7 / r 4 / 8 9

secondary Educat ion Studies
C h i e f  A s s o c i a t e  I n  P o s t -  L L / I 4 / 8 9

secondary Educat ion Studies
Postsecondary  Educat ion  IL /74 /89

Manager ,  Ca l i fo rn ia  Pos t -
secondary Educat ion Commission

Postsecondary Educat ion Manager,  L1,/L4/89
Cal i fornia Postsecondary
Educat ion Commission,
CEA

Chie f  Deputy  D i rec tor ,  Ca l - i fo rn ia  tL /14 /89
Postsecondary Educat ion
Commission

i-a +e#145 +H++/+e +U+4+se
@.ieÊ
@
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ALTERNATE RANGE CRITERIA 295

Estab l i shed November  14 ,  1989

Range A. This range shall apply to those índividuals who do not meet
the  c r i te r ia  fo r  Range B.

Range B. Thís range shall apply to those individual-s who have
sat isfact.or i ly completed l-2 months as an Associate In Postsecondary
Educat. ion St,udies, Range A, or who have:

l- .  Two years of pol icy research and anal-ysis experience under the
supervision of a project leader,  gathering and analyzing data,
developing pol icy sLatements for considerat ion by management,  and
dra f t ing  repor ts ,  e i ther  (1 )  a t  an  agency  respons ib le  fo r
statewide or nat ional coordj-nat ion of postsecondary educat ion; or
(2) in the headquarters off ice of a system of higher educaEi-on,
such as  the  Chance l lo r ' s  o r  Pres ídent ' s  Of  f  ig€?_:_  or

2 .  Three years  o f  exper ience,  e i ther  (1 )  invo l -v ing  po l i cy  research
and analysis in matters affect ing postsecondary educat ion; or
(2) involving capital  out lay for an agency at the State or Federal

po l i cy  l -eve l - ;  o r  (3 )  as  a  fu l l - t ime teacher  in  an  accred i ted
col lege or universi ty with at l -east one-year experience in higher
educat ion pol icy research and anal-ysis--  or

3. An earned doctorate degree granted by an accredited col lege or
universi ty or equivalent degree approved by the Cal i fornia
Superintendent of Publ ic Instruct ion under the provisions of
Ca l i fo rn ia  Educat íon  Code Sect íon  94310.2¡ .  o r

4. An earned master 's degree granted by an accredited inst i tut ion of
higher learning or eguivalent degree approved by the Cal- i fornia
Superintendent of PubI ic Instruct ion under the provisions of
Ca l - i fo rn ia  Educat ion  Code Sect ion  94310.2  and a t  leas t  one year  o f
addit ional experience as shown in 1. above or eighteen months of
addit ional experience as shown ín 2. above.

(Experience and/or educat. ion used Lo gual i fy under the minimum
qual i f icat ions for this cl-ass may not be ut. i l ized agaín for movement
t o  R a n g e  B . )
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CALTFORNIA STATE PERSONNEL BOARD

SPECIFICATION

TAX AUDfTOR, BOARD OF EQUALIZAT]ON
S e r i e s  S p e c i f í c a t i o n

(Es tab l i shed May 23 ,  1 ,979)

SCOPE

This ser ies specif ícat ion describes €' .even six Tax Auditor
c lass i f i ca t ions  used by  the  Sta te  Board  o f -Equa l iza t ion .  These
c l -asses  are  used fo r  pos i t ions  w i th  p ro fess iona l ,  superv isor ia l ,  o r
managerial  responsibi l i t ies in the State Board of Egual izat ion
busíness taxes audit  program.

Schem Class
Code Code Cl -ass

JH53 4267 Tax  Aud i to r ,  Board  o f  Egua l íza t íon
JH50 428l-  Associate Tax AudíLor,  Board of Egual izat ion
JI+45 Eæ SËaff  Tax AudiËer¡ Beard ef Equal izaEien
JH40 4280 Supervising Tax Auditor f ,  Board of Equal izat ion
JH30 4277 Superv is ing  Tax  Aud i to r  I I ,  Board  o f

Egua l iza t ion
,JH20 427I  Superv is ing  Tax  Aud i to r  I I I ,  Board  o f

Egual izat. ion
JH10 4270 Principal Tax Auditor,  Board of Equal izat. ion

DEFÏNÏT]ON OF SERIES

Tax Auditors ei ther:  (1) conduct f íeld audits of taxpayersl
account ing books and records, using general ly accepted audit ing
standards and procedures to ensure correct report ing of business
taxes ;  o r  (2 )  per fo rm aud i t - re la ted  func t ions  in  Headquar te rs .
Superv is ing  Tax  Aud i to rs  I ,  I f ,  and  I I I  e i ther :  (1 )  p lan ,  d i rec t ,  and
evaluate the work of an audit  crew, unit ,  or program; or (2) ín the
Hearing Sect ion of the Legal Sect ion, conduct informal tax hearings.
The Principal Tax Auditor manages the State Board of Equal izat ion's
business taxes audit  programs.

ENTRY LEVEL

Ent ry  in to  th is  ser ies  i s  typ ica l l y  aL  the  Tax  Aud i t .o r  c lass i f i ca t ion .
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DEFTNTTION OF LEVELS

TAX AUDTTOR, BOARD OF EQUALIZATION

This is the recrui t ing/trai-ning and journey fevel of  Ehe series.
Under  c lose  superv is ion ,  incumbents  e i ther :  (1 )  conduct  the  leas t - to -
modera te ly  d i f f i cu l t  f ie ld  aud i ts ,  ass is t  ín  the  more  d i f f i cu l t  f ie ld
audits,  correspond with Laxpayers, and answer tax-related quest ions, '
o r  (2 )  in  a  Headquar te rs  un i t ,  rev iew f ie ld  aud i t  repor ts  o r  pe t iL ions
for redeterminat ion and claims for refund; and correspond and discuss
the appl icat ion of tax laws with taxpayers, at torneys, accounEants,
a n d  D i s t r i c t  o f f i c e  s t a f f .

ASSOCIATE TAX AUDITOR, BOARD OF EQUALÏZAT]ON

This is the fuI l  journey level in the ser ies. Incumbents, under
general  direct ion, eí ther:  (1) conduct the more di f f icul t  and complex
audit .s,  which may include leading lower level auditors;  or (2) in a
HeadquarLers unit ,  review f ield audit  reporLs or pet i t ions for
redeterminaLion and claims for refund; prepare summaries and
statements of fact for use in hearings or court  proceedíngs; and
correspond and discuss the appl icat ion of Lax l -aws with taxpayers,
a t to rneys ,  accountan ts ,  and D is t r i c t  o f f i ce  s ta f f .

iss-

+

SUPERVISING TAX AUDITOR I, BOARD OF EQUALIZATÏON

This is the f i rst  supervisory level in t .he ser ies. IncumbenLs ei ther:
(1) supervise a large group of f ie ld auditors conduct ing audits of

moderate to high l -eve1 di f f icul ty;  or (2) supervise an audit  group, in
a HeadquarLers unit ,  performing moderate to high level-  special ized
Headquarters audit  funct ions.

SUPERVTSING TAX AUDITOR If, BOARD OF EQUALÏZATION

Incumbents at this l -evel ei ther:  (1) at  the f i rst .  management level in
al l  but the largest Distr ict  Off ices, through mult iple subordinate
supervisors, direct the audit  program,'  or (2) in the largest distr ict
of f ices, supervise a l -arge group of Associate aæ*€t+€É Tax
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Aud i to rs  conduct ing  the  most  d i f f i cu l t  f íe ld  aud i ts  o r  (3 )  in  a
HeadquarLer 's unit ,  supervise an audit  group performing t .he most
d i f f i cu l t  and h igh ly  spec ia l i zed  aud i t  func t ions ;  o r  (4 )  in  the
Hearing Sectíon of Lhe Lega1 Sect ion, conduct formal- hearings on
taxpayer 's prot.esLs of audit  procedures or f indings, recommend the
next appropriate step for cases, and present Lax cases before the
State Board of Ecrual izat ion.

SUPERVIS]NG TAX AUDTTOR III, BOARD OF EQUALIZATION

This is the f i rst .  management level of  the ser ies. Incumbents ei t ,her:
(1) direct,  through mult iple subordinate supervísors, the audit .

p rogram in  the  la rges t  d is t r i c t  o f f i ces ;  o r  (2 )  d i rec t  the
Headquar te r rs  s ta f f  un i ts  per fo rming  the  aud i t  p rocess ing  func t ions .

PRTNCIPAL TAX AUDTTOR, BOARD OF EQUALIZATION

This is the highest fevel in the ser ies. The incumbent,  under the
general  direct ion of the Deputy Director,  Business Taxes Department, ,
Board  o f  Equa l iza t ion ,  deve lops  and in te rpre ts  un í fo rm po l i c ies ,
programs, and practíces for the staEewide administrat ion of the
business taxes audit .  program and directs the Headguarter 's audit  staff
support  act iv i t ies for the busíness taxes audit  program.

MINIMUM QUALIFTCATIONS

ALL LEVELS:

Experience appl icable Lo one of the fol lowing patterns may be
combined, on a proport ional basis,  with experience appl icable to
another pattern to meet the total  experíence requirement.

Educat ion :

-E;r_tner r
Equivalent to graduaLíon from colIege, $/ i t ,h a special izat ion in
account ing .  (Reg is t ra t ion  as  a  sen io r  s tudent  in  a  recogn ized
inst i tut ion wi l - I  admit  appl icants to the examinat ion; however,
evidence of successful-  complet ion of Lhe curr iculum and the prescr ibed
courses must be produced before being considered el igible for
appointmenL. )
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O r  T I
Comple t ion  o f  e i ther :

a. A prescr ibed professíonal account ing curr icul-um given by a
residence or correspondence school of  account ing including
courses in efementary and advanced account ing, audit ing, cost
account ing, and business law. or

b. The equivalent of  19 semester unit .s,  16 units of which must have
been professional-  account ing courses given by a col legiate-grade
residence inst i t .uLion incl-uding courses in elementary and
íntermediate or advanced account ing, audit íng, and cost
accounLíng, and three semester units of business Iaw.

(Appl icants who wí11 compleLe course work reguirements out l ined under
a and b above during the currenL quarter or semester will be admit.ted
to the examinat ion,.  however,  evidence of successfuf complet ion of the
curr iculum and the prescr ibed courses must be produced before being
considered el igible for appointment.  )

ASSOCIATE TAX AUDTTOR, BOARD OF EQUALTZATION

H;l-tner _t

One year of experience in the Cal i fornia state service performing
dut ies at a l -evel-  equívalent to a Tax Auditor,  Board of Egual izat ion,
Range B. (Promotional cand. id.ateã within six months of sat isfying this
requirement wi l l -  be admítted to the examinat ion but must ful ly meet
the requirement before being considered el igíb1e for appointment.  )

O r  I I
Three years of professional experíence in government,  commercial ,  or
publ ic audit ing performing analyt ical-  or cr i t ical  examínat ion of
records or books of account with responsibí l i ty for laying out audit
programs and determining ver i f icat ion procedures to be used in
determíníng t .he scope of work to be performed, at least,  one year of
which shaI l  have been eguivalent in responsibi l i ty to that involved in
mak ing  the  more  d i f f i cu l t .  f ie ld  o r  o f f i ce  aud i ts .  (Exper ience in
Cal-í fornia state service appl ied Loward this pattern must include one
year of experience at a leve1 equívalent to a Tax Auditor,  Board of
Egua l iza t ion ,  Range B. )

E:i+he+f
irng

dr*Ëies aË a leve] equivalenÈ Ee AsseeiaËe Tax AudíËer¡ Beard e€
Equa}åza#i€*=

€:={*
Feur } 'ears ef prefessíena] e'Éperierree ín gevernmene; eemmereial¡  er

i-en eg
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reeerds er beelrs ef aeeeunË wiEh respensibí] iEy fer ]aying er*È audíE
ir=

deËermíníng Èhe seepe et werte Ëe be perfermed¡ aË leasË ene }¡ear ef
whieh sha] l  have been equívalenE in respensibi  l iEr" Ëe EhaË irvolved ín

i'effe€-iff

€al i fernta sËaËe serviee appl ied Ëeward Ëhis paEËern musE inelude ene
year of experienee aË a ]eve] equivalenË Ëe AsseeiaEe Tax *udiËer¡

SUPERV]SING TAX AUDITOR I, BOARD OF EQUALIZATION

Ei ther  I
o n e y e a r o f e x p e r i e n c e i n t h e c a - t i f o r n i a S t a t e s e r v i c e p e r f o r m i n g
dut ies at a level equivalent to an AssociaÈe Tax Auditor,  Board of
Egua l iza t ion

O r  I Ï
Four years of professional experience in government,  commercial ,  or
publ ic audit . íng performing analyt ical  or cr i t ical  examinat ion of
records or books of account with responsibi l i ty for laying out audit .
programs and determining ver i f icat ion procedures to be used in
determining the scope of work to be performed, at least one year of
which shal l  have been equívalent in responsibi l i ty to that involved in
supervising a cre\¡ /  conductíng f ie ld audits to determine tax l iabi l í t .y.
(Experíence ín the Cal i fornia state service appl ied toward this

pattern must inc1u-de one year of experience at a 1evel equivalent to
an Assoc ia te  Tax  Aud i to r ,  Board  o f  Equa l iza t ion .  )

SUPERVTSTNG TAX AUDITOR II, BOARD OF EQUALIZATTON

Ei ther  I
o n e y e a r o f e x p e r i e n c e i n t h e c a - t i f o r n i a s t a t e s e r v i c e p e r f o r m i n g
dut ies at a l -evel equivalent to SËaff  Tax AudiÈer¡ Beard ef
Eqri€}í-u-a+i€ar---€rî a Supervísing Tax Auditor I, Board of Equalization.

O r  ï I
Five years of professional experience in governmenr, commercial ,  or
publ ic audit ing, at  least one year of which shal l  have been equívalent
in responsibi l i ty to that involved ín direct ing an audit  program wíth
several  f ie ld crev/s of tax auditors or in performing highly
spec ia l i zed  major  aud i t  func t ions  in  de termin ing  tax  l iab i I i t . y .
(Experience in t .he Cal i fornia state service appl ied toward this

pattern must inclu-de at l-east one year at a level eguivalent, to Sb+Ff
i-eft-r-€r a Supervising Tax Auditor I,

Board of Ecrual- izat ion. )

222



Tax Auditor,  Board of Equalízaluion, Series - 6 -

SUPERVTSING TAX AUDITOR fII, BOARD OF EQUALIZATTON

E;]-tner r
One year of experience in t .he Cal i fornia state service performing
dut ies at a level eguivalent t .o a Supervising Tax Aud. i tor I ï ,  Board. of
Egua l iza t ion .

O r  I Ï
Two years of experience in the Cal i fornia state service performing
dut ies at a 1evel equivalent to
Eqia-fi-za+i-en----€n a SupervÍsing Tax Auditor I, Board of Egualízation.

O T  T I I
Broad and extensive (more than f i -ve years) professíonal experience in
government,  commercíaI,  or publ ic audit ing, at  least two years of
which shal1 have been equívaIent,  in responsibi l i ty to Lhat involved in
directíng an audit  program with several  f íe1d crews of tax auditors or
in performing highly specíal ized major audit  funct ions in determíning
tax  l iab i l i t y .  (Exper ience in  the  Ca l - i fo rn ia  s ta te  serv ice  app l ied
toward this pattern must includ.e at least E\,ùo years of experience at a
level equivalent to a
Superv is ing  Tax  Aud i to r  I ,  Board  o f  Egua l iza t íon . )

PRINC]PAL TAX AUDITOR, BOARD OF EQUALIZAT]ON

Ei ther  I
o n e y e a r o f e x p e r i e n c e i n t h e c a - 1 i t o r n i a s t a t e s e r v i c e p e r f o r m i n g
administrat ive or supervisory tax audit  dut ies at a l -evel eguivalent
to  a  Superv is ing  Tax  Aud i to r  I I I ,  Board  o f  Equa l iza t ion .

O r  I Ï
Two years of experience in the Cal i fornia st .ate service performing
adminisLrat ive or supervisory tax audit  dut. ies at a level-  equivalent
to  a  Superv is ing  Tax  Aud i to r  I I ,  Board  o f  Equa l iza t ion .

O T  T Ï T
Broad and extensive (more than f ive years) professional-  aud. i t . ing
experience in government,  commercial ,  or publ ic audit ing, at ,  least two
years of which shal l  have been equivalent in responsibi l i ty to that
involved in direct ing an audiL program, several  f íeld crews of t .ax
auditors,  or in performing highly specíal ized major audit  funct ions in
deLermin ing  tax  l iab i l i t y .  (Exper ience in  the  Ca l i fo rn ía  sLate
service appl ied toward this reguirement must,  include at l -east two
years of experience at the level of  a Supervising Tax Auditor I I ,
Board of Egual izat. ion. )

KNOWLEDGE ATID ABILTTIES

ALL LEVELS:

Knowledge of:  General  account ing and audit ing pr inciples and
procedures and business law.
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Abi l i ty to:  Apply the required knowledge; conduct audits or f inancial
examinat ions of taxpayer 's accounts and records; meet wíth and obtain
the cooperat ion of persons subject to tax or regulaEíon; creaLe and
maintain an atmosphere of good wi l l  in beginning and compleLing an
audit  and disclosing f indings cr i t ical-  in nature, '  anal-yze data and
draw sound conclusions; anal-yze si tuat ions accurately and take
ef fec t íve  ac t ion / '  p repare  c lear ,  comple te ,  and conc ise  repor ts ;  and
communicate ef fect ivelv.

ASSOCÏATE TAX AUDÏTOR, BOARD OF EQUALIZATION
STAFF T1J( AUÐTTER, BE1RÐ EF EQUALTZATTEN

Knowledge of:  Al- I  of  the above; and special ized pract ices and
procedures used in tax audít ing; provísíons of the tax laws
administered by the State Board of Equal izatíon, relat .ed legaI
opinions and court  decisions, and departmental  pol ic ies, rules, and
regulat. ions; and organizat ion of the State Board of Egual izat ion,
part icular ly the tax audit íng programs.

Abi l i ty to:  App1y the reguired knowledge.

SUPERVIS]NG TAX AUDITOR I, BOARD OF EQUALIZATÏON
SUPERVISING TAX AUDITOR II, BOARD OF EQUAIJIZATION
SUPERVISING TAX AUDITOR III, BOARD OF EQUALIZATION
PRÏNCTPAL TAX AUDITOR, BOARD OF EQUALIZATION

Knowledge of :  Al l  of  the above, '  pr inci-ples, pract ices, and trends of
publ ic and business administratíon; pr inciples and technigues of
personnel management,  supervision, and employer-employee relat ions;
d e p a r t m e n t a 1 a d m i n i s t r a t ' i v e g o a 1 s a n d p o I i c i e s ; M

rele ån Ehe Af€irmaE*ve AeÈien Ðregram and Ehe preeesses avai lable Ee
i¡ ,-es and a manager '  s, /supervisor '  s

responsibi l í ty for promoting equal-  ]oyee
devel-opment and promotíon, and for maintaining a work environment that
is free of discr iminat ion and harassment.

Abi l i t .y to:  Apply the reguired knowledge; plan, organize, and direct
the work of a staff  engaged in tax audit . ing; develop the ski l l -s and
ab i l i t íes  o f  subord ina te  s ta f f , .  mot iva te  subord ina te  s ta f f  to
establ- ish group and organizat ional goals;  resolve complex
supervisor ial  and managerial  problems,.  and

irr.eg
effectivel-y promote equal opportunity in empl-oyment and maintain a
work environment that is f ree of discr iminat ion and harassment.
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SPEC]AL PERSONAL CHARACTERISTÏCS

Eravel and work odd hours awav from the office.

CLASS HISTORY

- 8 -

ALL LEVELS:

Wí l l i ngness  to

U I A Þ Þ

Tax Audit ,or,  Board of
Egual izat, ion

Associate Tax Auditor,  Board of
Egua l iza t ion

SÈaff  Tax AudiËer;  9eard ef
Eqria+i-ua€-i-en

Supervising Tax Auditor I ,  Board
of  Equa l íza t ion

Supervising Tax AudiLor I I ,  Board
of  Equa l iza t ion

Supervising Tax Auditor I I I ,
Board of Equal izat ion

Principal Tax AudíLor,  Board of
Equal izat ion

ñ a È a

U A L ç

Estab l i shed

L /  t t /  8 e

r / 8 / s e

F  I a ^  I a a

ffir,

L / 8 / 5 e

7 / 8 / s e

t  / a l Ê . a

s / t 4 / B o

ñ ^ L ^
U d L C

Rev ised

r /  r r /  8 e

a  l a  q  l ^ ^

r /  r 7 /  8 e

L /  7 L /  8 e

r /  L r /  8 e

L /  r L /  B e

Tir . le
Changed

a  l .  a  l ^ ^r /  r L /  ó >

u-+4-s+

L / 8 / 5 e

ccd/sks
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EALIFORNIA STATE PERSONNEL BOARD

SPECIFICATION

TAX TECHNICIAN, BOARD OF EQUAL]ZAT]ON
Ser ies  Spec i f í ca t í on

(Ps tab l i shed  Sep tember  7 ,  1993 )

SCOPE

This  ser ies  spec í f i ca t ion  descr ibes  s+ i<  f i ve  Tax  Techníc ian
cl-assi f icat ions used in distr íct  and headguarters off ices throughout
the Board of Equal izatíon. These classes perform a var j-ety of
parapro fess iona l - ,  techn ica l ,  and s ta t i s t i ca l  work  in  suppor t  o f  the
program funct ions of the Board of Equal izat ion.

Schem Class
Code Code CIass

CX85 1,973 Tax Technicían I ,  Board of Egual izat ion
CX86 1974 Tax  Techn ic ian  I I ,  Board  o f  Egua l iza t ion
CX87 1975 Tax  Techn ic ian  I I f ,  Board  o f  Egua l iza t ion
gË8€ +g+

Sqr*a}i-zaÐ+€Ê
CX89 1977 Superv is ing  Tax  Techn ic ían  I I ,  Board  o f

Egua l iza t ion
CX90 L978 Supervising Tax Technician I I I ,  Board of

Equa l iza t ion

DEFINITTON OF SERIES

PosiLions al- Iocated to thís ser ies are responsibl-e for providing
techn ica l  suppor t  fo r  the  Board 's  p ro fess iona l  s ta f f  by  be ing
regu lar ly  regu i red  to  app ly  laws,  ru les ,  and po l i c ies  re la t ing  to
Board of Egual izat ionrs programs. Incumbents wi l l  be required to
learn, perform, and/or supervise work ínvol-ving registraLion,
maintenance, close-out,  and securi ty reguirements of tax accounts and
proper ty  s ta tements ;  p rocess  escrow c l -earances  and issue re leases ;
provide advisory services to taxpayers and other governmental-
agencies; perform taxpayer interviewer dutíes; review and approve or
deny rouLine claims for refund; adjust and veri fy stat ist ical-
information and prepare reports;  maintain and updaLe mapst do set-up
work  fo r  appra isers ;  es t imate  va lues  o f  a i rc ra f t  and veh ic l -es ;  per fo rm
cash ier  du t ies ;  p rov ide  in i t ia l  taxpayer  contac t  on  b i l l íngs ,
del inquencies, and revocat ions of tax accounts, '  establ ish, c1ear,  and
control  del inquencies of tax accounts; recommend l iens or refunds and
apply or refund unappl ied credits,  securi ty,  or c i taLions; prepare
complex adjustments to Lhe accounts receivable system; review schedule
type returns and al1ocate State, county, and local taxes; review,
evaluate, and process securi ty;  and adjust bi l l íngs and accounts
rece ivab le  on  pe t i t ioned cases .
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FACTORS AFFECTING POSITION ALLOCATTON

Variety,  complexi ty,  and di f f icul ty of work; supervision receíved;
type and freguency of contacts with other unit .s,  sect ions, agencies,
and the public; the degree of independence and judgment, reguired in
making determínat ions and the consequences of erroneous determinatíons
serve  as  Lhe major  d i f fe ren t ia t ing  fac to rs  beLween c lasses .
Addit ional considerat ions which enter into determinatíon of borderl ine
al locat. ions include such things as the experience and knowledge
necessary Lo perform the work.

DEFIN]TION OF LEVEIJS

TAX TECHNICÏAN I, BOARD OF EQUAI,IZATION

This ís the entry and f i rst  journey levef of the ser ies. Under close
supervision, incumbents l -earn and perform the less di f f icul t  and
complex  techn ica l -  work  such as :  reg is t ra t ion ,  ma inLenance,  c lose-out ,
and securiLy reguirements of tax accounts and property statements by
remote entry, .  process escrow releases; and provide rout ine advisory
services to taxpayers and oE,her governmenta1 agencies by phone or in
wri t ing. Posit ions al located to this l -evel-  may also learn and perform
duLies in t .he more var ied and complex program areas.

TAX TECHNTCIAN II, BOARD OF EQUALIZATTON

This  i s  the  fu l l  journey  1eve l  o f  the  ser ies .  Pos i t ions  a l loca ted  to
this level are dist inguished from posit ions at the f i rst  journey level
in that incumbents perform the full- range of duties under general
supervision, exercise a higher degree of judgment and iní t iat ive than
expect,ed at the lower level- and are responsible for the more complex
technical  dut ies. Incumbents may: perform the ful- I  range of taxpayer
interviewer dut ies or tax return review and veri f icat ion dut ies;
review and approve or deny routine cl-aims for refunds; perform
registrat ion, account maintenance and close-out dut ies for the special
and property tax programs, '  process escrow clearances and issue
release; adjust and veri fy statíst ical-  information and prepare
reports, '  maintain and update maps, '  do set-up work for appraisers, '
est imate val-ues of aircraft  and vehicl-es, '  perform cashier dut ies, '  and
provide advisory services to the publ ic.

TAX TECHNTCIAN III, BOARD OF EQUALIZATION

This is the advanced journey level-  of  the ser ies. Under general
directíon and with very l i t t le day-to-day supervision, incumbents
serve as the expert  staff  resource responsible for the most di f f icul t
and compfex technical  dut ies. Incumbents may: provide the ini t ia l
t ,axpayer contact on sel-ected bi l l ings, del inquencies, and revocat ions
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o f  tax  accounts  and the  less  d i f f i cu l t  co l lec t . ion  cases ;  serve  in  a
l-ead capacíty over lower level- Tax Technicians performing taxpayer
interviewer dutíes; establ ish, c lear,  and cont.rol  del inquencies of tax
accounts,' recommend liens or refunds and apply or refund unapplied
cred i ts ,  secur i ty ,  o r  c i ta t ions ;  p repare  complex  ad jus tments  to  the
accounts receivable system; revíew schedule t)æe returns for t ransfers
and quest ionabfe fundíng and al locate funds to SEate, county, Iocal,
and t rans i t  d is t r i c t ;  rev iew,  eva l -ua te ,  and process  secur i ty ;  ad jus t
b i l l i ngs  and accounts  rece ivab le  on  pe t í t ioned cases ;  es tab l i sh  and
maintaín controL on t ,he proper f í1ing of property statements; and
recommend the grant ing of extensíons of t ime or impose penalt . ies.

SUPERVTSTNG T1J( TECHNICII+T I' BE1RÐ EF EQSALÏZATIEN

eæSafFi
p:=.ifia#f

SUPERVISING TAX TECHN]CIAN I], BOARD OF EQUALIZATÏON

This is the seeend f i rst  supervisory level in the cl-ass ser ies.
Incumbents eiLher plan, organize, and direcL the work: (1) of  a smal-I
group (:-r f )  comprised pr imari ly of  Tax Technicians I I  and may
persona l ly  per fo rm the  most  d i f f i cu l t  work ;  o r  (2 )  as  a  fu l - I
supervisor may supervise a smal1 group (3-11) comprísed of Tax
Technicians I  and I I  performing a var iety of program funct ions; or
(3 )  as  a  fu1 l  superv isor ,  may superv ise  @

supert=i-sers a medium size group (9-t+) comprised primarily of Tax
Techn ic ians  I  and I I ;  and se lec t  and t ra in  employees .

SUPERVTSING TAX TECHNIC]AN IIÏ, BOARD OF EQUALIZATION

This is the tþi+d second supervisory level in the cfass ser ies.
Incumbents ei ther pIan, organize and direct the work: (1) through
subordinate supervisors, a large group (L2-20) comprísed of pr imari ly
Tax  Techníc ians  I  and I I  o r  (2 )  o f  a  smal l  g roup (3 - r r )  o f  p r imar i l y
Tax  Techn ic ians  I I I ;  and  se lec t  and t ra in  employees .

MINIMUM QUALI F]CATIONS

TAX TECHNICIAN T, BOARD OF EQUALÏZATION

Eí ther  I
I n t h e C a I í f o r n i a s t a t e s e r v i c e , - e í L h e r , ( a ) s i x m o n t h s o f e x p e r i e n c e
performing the dut ies at a level of  responsibi l i ty not less than that

- 3
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one year of experience performing the

O r  I I
Educat ion: Ei ther eguivalent to complet ion of the 12th grade, '  or------------=---
complet ion of a business school currículum; or complet ion of a
cler ical  work experience training program such as those offered
through the Welfare Reform Act.  (One year of c l-er ical  work experience
may be subst i tuted for the recruired educatíon.)

TAX TECHNTCIAN II, BOARD OF EQUALIZATION

E;atner  r
In  the  Ca l i fo rn ia  s ta te  serv ice ,  e i ther :  (a )  s ix  months  o f  exper ience
performing the dut ies of a Tax Technician I ,  Board of Equal izat ion,
Range B, 'o r  (b )  one year  o f  exper ience per fo rming  the  du t ies  a t  a
level of  responsibi l i ty not less than that of  Tax Technicían, Board of
Egual izat ion, Range A, which provides a famil iar i ty with the var ious
programs admínistered by the Board of Equal izat ion.

O r  I I
Two years of experience in a governmental or private agency performing
dut ies which provide a basic famil iar iLy with the regulat ions and
pol ic ies governing the var ious tax programs administered by the Board
of  Equa l iza t ion .  (Exper ience in  Ca l i fo rn ia  s ta te  serv ice  app l ied
toward this requirement must include at Least one year in a class with
a leve1 of responsibi l i ty not less than that of  Tax Technician I ,
Board of Egual izat ion, Range A, whích provides a famil iar i ty with the
various tax programs administered by the Board of Egual izat ion. )

TAX TECHNICIAN III, BOARD OF EQUALÏZAT]ON

Either I
In  the  Caf i fo rn ía  s ta te  serv ice ,  e i t f ren  (a )  one year  o f  exper ience
performing the dut ies of a Tax Technician I I ,  Board of Equal izat ion er

;  or (b) lS months
performing the dut ies of a Tax Technícían I ,  Board of Equal izat ion,
Range B.

O r  I I
Three years of experience in a golõ?-nmentaf or private agency
performing dut ies which províde knowledge of the laws, rul-es, and
regulat ions pertaining Lo the tax programs admínistered by the Board
of  Equa l iza t ion .  (Exper ience in  the  Ca l i fo rn ia  s ta te  serv ice  app l ied
toward this requirement must incl-ude one year ín a cl-ass wíth a level
o f  respons ib i l i t y  no t  less  than Tax  Techn ic ian  I I ,  Board  o f
Egua l iza t ion .  )

- 4 -

o f  a n  O f f i c e  A s s i s t a n t ;  o r  ( b )
du t ies  o f  an  Ass is tan t  C le rk .
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E:tËhe+-+

duËíes  e f  a  Tax  Teehn ie ian  I ¡  Beard  e f  Equa l izaË ien¡  Range B-
e+-}l

i€Ês

Equal izatsien, (Experienee *n €al4fern*a sÈaËe servíee applíed Eeward
Ëhis requiremenË mr*sË ineluée efte }¡ear in a elass vr iÈh a ]evel ef
respens ib* ] íEy  noÈ less  Ëhan Tax  Teehn ie ian  I ¡  Ðeard  e f  Equa]*zaEien¡
Raa€te_B*

SUPERVISING TAX TECHNICIA.\T ÏI, BOARD OF EQUALÏZATÏON

Ei ther  I
I n t h e C a 1 i f o r n i a s t a t e s e r v i c e , - e : L t } t e r , ( a ) o n e y e a r o f e x p e r í e n c e
performing the dut ies of a Tax Technícian I I ,  Board of Equalízat ion er

;  o r  ( b )
l -8 months of experience perf  orming the dut. ies of a Tax Technic j -an I ,
Board of Equal izaLJ-on, Range B.

O r  I Ï
Three years of experience in a governmentaL or private agency
performing dut ies which provide knowledge of the 1aws, ruIes, and
regulat ions pertaining to the var ious tax programs administered by the
Board  o f  Egua l iza t ion .  (Exper ience in  the  Ca l i fo rn ia  s ta te  serv ice
appl ied toward this requirement must include one year ín a class wít .h
a l -evel-  of  responsibi l i ty not less than a Supervising Tax
Techn ic ian  I I ,  Board  o f  Equa l iza t ion . )

SUPERV]SING TAX TECHN]CIAN I]I, BOARD OF EQUALIZATION

-E;rtner -L
In  the  Ca l i fo rn ia  sLaLe serv ice ,  e i t .her :  (a )  one year  o f  exper ience
performing the dut. ies of a Supervising Tax Technician I I ,  Board of
Equal izat ion, or a Tax Technician I f I ,  Board of Equalízatr íon; or
( b ) t w o y e a r s o f e x p e r i e n c e p e r f o r m i n g t h e d u t i e s o f a @

Teehnieiar I ;  Beard ef EqualåzaEien er Tax Technician I I ,  Board of
Equa l iza t ion .

O r  ï ï
Four years of experience in a governmental or private agency
performing dut ies which provide knowledge of the laws, rul-es, and
regulat ions pertaíning Eo the var ious tax programs admínistered by the
Board of Egual izat ion. (Experience in the Cal i fornía staE.e service
appl ied Eoward this requirement must include one year in a class with
a level of  responsibi l i ty not less than Supervising Tax Technicían I I ,
Board  o f  Egua l iza t ion .  )
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KNOWLEDGE AND AB]LITIES

ALL LEVELS:

Knowl-edge of :  Modern off ice met,hods and procedures; business
terminol-ogy as i t  relates to the tax programs administered by the
Board of Egua1izatr ion¡ rul-es, regulat. ions, general  organizat ion, and
procedures of E,he Board of Equal izat ion,.  grammar, spe11íng,
punctuat ion, and modern Engl ish usage; and ar i thmetic.

Abi l i ty to:  Communicate at a 1evel required for successful  job
performance; perform mat,hemat, ical  computat ions; apply Iaws, rul-es, and
regulat ions, '  interpret and use reference mater ial ;  fof l -ow
insLruct, ions; use LacL and good judgment ín deal- íng with fel low
employees, Lhe publ ic,  and other governmental  ent. i t íes; interpret
wr i t ten  and numer íca l  da ta ;  learn  to  u t i l i ze  persona l
c o m p u t e r @ s y s t e m s a n d s o f t w a r e a p p 1 i c a t i o n s i n t h e
performance of technical  work, '  communicate effect ively over the
telephone and in person; accept increasing resporrsibi l i ty;  and be
f lexible and adapt t .o changes in procedures and/or workload.

TAX TECHNTCIAN II, BOARD OF EQUAI,IZATION

Knowledge of: Al-I of the above, and a working knowledge of the laws,
rules, regulat. ions, pol icíes, and procedures administered by the Board
of  Egua l - i za t , ion .

Abi l i ty to:  Perform al l  of  the above, and apply and interpret wel l --
def ined sect ions of the laws, rules, and regulat ions governing the
various tax programs administered by the Board of Equal izat ion;
recognize quest ions and/or si tuat ions outside of the employee's area
of responsibi l i ty or knowledge and refer them to the appropriate
person(s);  índependent. ly research problems and take or recommend
act ion; funct ion effect ively under pressure; and work independent ly.

TAX TECHNICIAN III, BOARD OF EQUALIZAT]ON

Knowledge of:  Al-1 of the above, and in-depth knowledge of the Iaws,
ru les ,  regu la t ions ,  po l i c ies ,  and procedures  admin is te red  by  the  Board
of  Equa l iza t ion

Abi l i ty to:  Perform al- l -  of  the above and apply wel l -def ined sect. íons
of  the  laws,  ru l -es ,  regu la t íons ,  po l i c ies ,  and procedures  admin is te red
by  the  Board  o f  Equa l iza t ion ;  accept  inc reas ing  respons ib i l i t y ;  be
f lexible and adapt to changes ín procedures and/or workload; funct ion
effect ively under pressure; recognize quest ions and si t ,uat ions outside
area of responsibi l i ty and refer them to the appropriat ,e persons;
serve in a lead capacity in advising and training less experienced and
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knowledgeabl-e staff  , '  work independent ly with minimal direct ion; and
accept increasing responsibi l i ty for di f f icul t  and complex work and
for accuracy and thoroughness in completed work.

SUPERV]SING TAX TECHNIC]AN IT, BOARD OF EQUAÏ,ÏZATION
SUPERVISING TAX TECHNICIAN IfI, BOARD OF EQUALTZATION

Knowledge of:  AII-  of  the above; pr inciples of ef fect ive supervision;
supervisory responsibi l i t ies under the State Employer/employee
Rel-at ions Act;  the Board of Egual izat ion's Aff i rmatíve AcLion Program
object ives; a supervisor 's rol-e in the Aff i rmative Act ion Program and
the  processes  ava i l -ab l -e  to  meet  a f f i rmat ive  ac t íon  ob jec t íves .

Abi l i ty to:  Perform al l -  of  the above and plan, orga-níze, direct. ,  and
evaluate the work of subordinate staff ;  assess Lhe training needs of
subordinates; develop staff ;  establ ish and maintain cooperat ive
working relat ionships with those contacted during Lhe course of the
work; communicate effect ively;  ef fect ively part . icípate as a member of
the management team,' understand and fulfil l supervisory
responsibi l i t ies under the State Employer/Employee Relat ions Act;  and
ef fec t i ve ly  cont r ibu te  to  the  Board 's  a f f i rmat ive  ac t ion  ob jec t ives .

CLASS HISTORY

ñ + È a
U A L ç Date  T i t . le

C l -ass Establ ished Revísed Changed

Tax Techn ic ian  I ,  Board  o f
Equa l iza t ion

Tax Techn ic ian  f I ,  Board  o f

e / 7 / e 3

e / 7 / e 3
Egua l iza t ion

Tax Techn ic ian  I I I ,  Board  o f  9 /7 /93
Equa l iza t ion

s+44+
æ

Superv ís ing  Tax  Techn ic ian  I f ,  9 /7 /93
Board of Egual izatíon

Superv l -s rng  ' ] ' ax  l .ecnnacaan 1 l1 t  9 /  t /93
Board of Ecrual izat ion

ccd lsks
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MEMO TO : STATE PERSONNEL BOARD 
 
FROM  :   KAREN COFFEE, Chief, Merit Employment and 

Technical Resources Division 
 
SUBJECT : Staff Calendar Items for Board Information 
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MEDICAL RECORD DIRECTOR 
The Office of the California Prison Healthcare Receiver proposes  
revisions to the Medical Record Director classification specification.   
The Receiver's revisions provide for use of the class within an  
institutional setting and do not impact current incumbents.   
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CALIFORNIA STATE PERSONNEL BOARD 
 

SPECIFICATION 
 
 
 Schematic Code:  CW30 
 Class Code:      1864 
 Established:     8/3/51 
 Revised:         6/3/87 
 Title Changed:   6/3/87 
 
 

MEDICAL RECORD DIRECTOR
 
 

DEFINITION
 
Under general direction plans, develops, and manages a comprehensive 
health records system of administrative and clinical data in the 
Medical Records section of each State hospital, or licensed care 
facility, or correctional facility.; manages and directs a staff and 
oversees a health record system that meets medical, administrative, 
legal, ethical regulatory agency, and facility requirements; and to do 
does other related work. 
 
 

TYPICAL TASKS
 
Plans, develops, and directs a health records system to meet the 
facility's goals, standards of accreditation, third-party payor, and 
regulatory agency requirements; develops and implements policies and 
procedures for information handling and dissemination in accordance 
with professional ethics and in conformity with applicable Federal, 
State, and local statutes and regulations; develops methods for and 
conducts evaluation of health record content; collects and analyzes 
health record data for statistical, reimbursement, and patient care 
evaluation; advises and assists with implementation relative to health 
record policies; complies and/or assists in maintaining a complete 
computerized health record system; manages health record data to link 
clinical data to reimbursement; is the resource person for Federal and 
State regulations, Medicare, Medi-Cal, and other third-party payor 
provider reviews, and utilization review of program requirements; 
liaison between the facility and programs; serves as an integral part 
of the facility-wide quality assurance program; coordinates the 
activities of the utilization review program and medical record 
committee; serves as a member of other clinical and administrative 
committees; develops in-service educational materials and conducts 
instructional programs for health record, administrative, and clinical 
staff; assists in scientific research and compiles statistical 
analyses; and develops and maintains health data retention schedules 
and retrieval systems. 
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Medical Record Director -2- 
 
 
 

MINIMUM QUALIFICATIONS
 

Either I
Registration by the American Medical Record Association as a 
Registered Record Administrator or eligibility for examination for 
registration.  (Applicants who are not Registered Record 
Administrators will be admitted to the examination, but they must 
secure the certificate of registration, or submit proof of eligibility 
for examination for registration as evidenced by a statement from the 
Association before they will be considered eligible for appointment.) 
and
 
Two years of experience in a medical records office of an approved 
hospital which must have involved the supervision of medical records 
personnel or consultation to the clinical staff on the quality of 
medical records. 

Or II
Certification by the American Medical Record Association as an 
Accredited Record Technician or eligibility for examination for 
accreditation.  (Applicants who are not Accredited Record Technicians 
will be admitted to the examination, but they must secure the 
certificate of accreditation, or submit proof of eligibility for 
examination for accreditation as evidenced by a statement from the 
Association before they will be considered eligible for appointment.) 
and
 
Experience:  Four years of experience in a medical records office of 
an approved hospital which must have involved the supervision of 
medical records personnel or consultation to the clinical staff on the 
quality of medical records. 

Or III
Certification by the American Medical Record Association as an 
Accredited Record Technician or eligibility for examination for 
accreditation.  (Applicants who are not Accredited Record Technicians 
will be admitted to the examination, but they must secure the 
certificate of accreditation, or submit proof of eligibility for 
examination for accreditation, as evidenced by a statement from the 
Association before they will be considered eligible for appointment.) 
and
 
Experience:  Two years of experience performing the duties of a Health 
Records Technician III in the California state service. 
 
 

KNOWLEDGE AND ABILITIES
 
Knowledge of:  Principles, methods, procedures, and current trends in 
health information systems and management of health record department; 
accreditation, certification, and licensing standards; quality 
assurance standards and techniques; qualitative and quantitative 
analysis of health records; techniques of word processing and 
transcription; diagnostic nomenclatures, classification systems, data 
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abstracting, and retrieval techniques; data processing and computer 
systems; clinical and legal terminology; health records systems design 
and form control; current trends of health records data management and 
linkage of clinical data to reimbursement; organization and management 
concepts and functions; department's Affirmative Action Program 
objectives; a supervisor's role in the Affirmative Action Program and 
the processes available to meet affirmative action objectives and a 
supervisor’s responsibility for promoting equal opportunity in hiring 
and employee development and promotion, and for maintaining a work 
environment that is free of discrimination and harassment. 
 
Ability to:  Plan and direct the work of others; analyze policies, 
procedures, laws and regulations, and apply state-of-the-art knowledge 
to determine an effective course of action; communicate effectively; 
coordinate with clinical and administrative staff; develop data 
display techniques and research methodologies; effectively contribute 
to the department's affirmative action objectives and effectively 
promote equal opportunity in employment and maintain a work 
environment that is free of discrimination and harassment. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
ccd/sks 

504


	SACRAMENTO
	MID MONTH MEETING – SEPTEMBER 20, 2006
	SEPTEMBER 20, 2006
	PUBLIC SESSION OF THE STATE PERSONNEL BOARD
	8. DELIBERATION ON ADVERSE ACTIONS, DISCRIMINATION COMPLAINTS,
	PUBLIC SESSION OF THE STATE PERSONNEL BOARD
	A D J O U R N M E N T
	A. BOARD CASES SUBMITTED


	(1)  CASE NO. 00-3446A
	(2)  CASE NO. 05-1737RPA
	   (3)  CASE NO. 05-1287A
	(4)  CASE NO. 05-1351A
	  (5)  CASE NO. 04-1620PA
	(6)   CASE NO. 05-0078A
	(7)  CASE NO. 04-2809PA
	B. CASES PENDING

	ORAL ARGUMENTS
	STIPULATIONS
	NONE
	D. ADMINISTRATIVE LAW JUDGE’S (ALJ) PROPOSED DECISIONS
	PROPOSED DECISIONS
	NONE
	PROPOSED DECISIONS AFTER BOARD REMAND  
	PROPOSED DECISIONS AFTER SPB ARBITRATION
	E. PETITIONS FOR REHEARING
	ALJ PROPOSED DECISIONS ADOPTED BY THE BOARD






	(1)   CASE NO. 05-2596A
	(2)   CASE NO. 05-3030A
	(3)   CASE NO. 05-0638A
	(4)   CASE NO. 04-1789APB
	(5)   CASE NO. 05-4330A
	(6)   CASE NO. 05-1567A
	(7)   CASE NO. 05-1875A
	(8)   CASE NO. 05-0207PA

	(1) CASE NO. 05-3275
	(1) CASE NO. 05-3826
	Department:  Department of General Services
	Issue:  The charging party requests to file charges against an employee of the Department of General Services
	(2) CASE NO. 05-2145
	Department:  Department of Mental Health
	Issue:  The charging party requests to file charges against an employee of the Atascadero State Hospital.
	(3) CASE NO. 05-2336
	Department:  Department of Mental Health
	Issue:  The charging party requests to file charges against employees of the Atascadero State Hospital.
	(4) CASE NO. 05-4248
	Department:  Department of Health Services
	Issue:  The charging party requests to file charges against employees of the Department of Health Services
	(5) CASE NO. 05-1507
	Department:  Department of Mental Health
	Issue:  The charging party requests to file charges against an employee of the Atascadero State Hospital.
	(6) CASE NO. 05-2506
	Department:  Department of Mental Health
	Issue:  The charging party requests to file charges against an employee of the Atascadero State Hospital.
	(7) CASE NO. 06-0876N
	Department:  Employment Development Department
	Issue:  The charging party requests to file charges against employees of the Employment Development Department.
	(8) CASE NO. 06-0527N
	Department:  Department of Motor Vehicles
	Issue:  The charging party requests to file charges against employees of the Department of Motor Vehicles
	(9) CASE NO. 05-3191
	Department:  California Energy Commission
	Issue:  The charging party requests to file charges against employees of the California Energy Commission
	7. CASE NO. 05-1737RPA
	CASE NO. 05-1599A

	Section 200 Sep 5.pdf
	The staff has evaluated these items and recommends the following actions be taken: 
	  



